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Introduction : 

 

Given the importance of the English language in today's world, particularly in the scientific 

field, and considering the proliferation of scientific literature in this language, the teaching of 

English must occupy a prominent place in any Library Science program. This is reflected in 

the general curriculum of our Department of Library and Documentary Science.The English 

language module is scheduled during the 1st and 2nd years of the degree program, with a 

weekly allocation of one and a half hours, totaling 45 hours annually or 90 hours for the 

entire undergraduate program. The same number of hours is allocated for the master's 

program, totaling 90 hours. For the doctorate program, instruction lasts for one year, 

amounting to a total of 45 hours.These ninety hours allotted for both the undergraduate and 

master's programs include not only teaching but also testing and other activities. While the 

Reading and Writing sections can be completed at home, a minimum of three hours for each 

unit or lesson should be spent in class for introduction and assessment purposes. 

 

I. Aims and Objectives of Teaching English in Algeria 

It is important for a teacher to know the aims and objectives of teaching English. The teacher 

must know what changes can be brought about in his learner's knowledge and skills at the 

end of the course, term, semester, month, weeks and each particular lesson. If you observe the 

actual practice of teaching English in Algeria, unfortunately, you may realize that teachers 

teach English either to cover the prescribed course or to make the learners pass the exam. But 

these are not the aims and objectives of teaching English.  

The general aim of teaching English is to make the learner an effective user of English 

language as it is : 

1. The Language of Science and Technology  

English is the language of science and information & communication technology on which 

the management and administration of the entire world is dependent. Without English, we 

cannot learn modern science and information and communication technology.  

 

mailto:dalila.laddada@univ-alger2.dz
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2. A Library Language  

 
English is the key to the storehouse of knowledge. Most of this knowledge is not yet 

available in national languages. It is in this context that the role of English as a library 

language becomes important in Algeria.  

 

 

II. Theoretical and practical basis course design for Library and 

Documentary Science(s) 
 

For an Information professional, a well-rounded education is imperative as they navigate 

complex information environments. Understanding technologies and methodologies from 

different nations is crucial. Hence, proficiency in English is essential for accessing global 

information resources, fostering international cooperation, and advancing research across 

various scientific fields. 

 

I have identified the objectives of the Library and Information Science department regarding 

English language proficiency through interviews with professionals in the field and students, 

as well as by analyzing the curriculum of the department. According to the curriculum, the 

objectives of librarians and information professionals include the generation of research and 

applied technology tailored to the needs and context of our society. This entails the 

advancement of science, technology, and research within the field. The professional success 

of individuals in the academic realm of Library and Information Science is intricately tied to 

their proficiency in effective language usage, particularly as English serves as the 

predominant language for research and scholarly communication. 

 

1. Aims 

According to the university mission, the following general goal for teaching English at 

tertiary level is:  

 

 To educate students in an integral way for better performance in their future jobs and 

for their future post-graduate studies in order to increase the qualification of our 

students in Algeria by the use of English as a lingua franca in all skills: speaking, 

reading, writing and listening in order to create, to adapt and to transform the 

universal science and technology for national development. 

 

 

2. Objectives  

 

The aim of English language teaching and learning is to enable students to : 

 

 Acquire a rich vocabulary and technical terminology in library science and 

documentary science. 

 Familiarize themselves with English-language writings, in particular scientific 

literature specialized in library science. 

 By the end of the course, be able to converse and communicate in the language 

(develop verbal communication techniques). 

 Be able to read, understand and summarize any text in the language. 

 Be able to research, locate and exploit any bibliographic source in English. 



 4 

 

3. Methodology 

 

University students are expected to have a certain level of general knowledge, enabling them 

to understand, reason and reflect on scientific issues. By virtue of their level (baccalaureate), 

students are assumed to have received several years of instruction in the English language, 

and therefore to be able to master the main functions of the language. They must be able to 

achieve a certain level of performance when using the English language.However, reality 

shows that 1st year students come from different backgrounds have different levels of 

English language proficiency. This fact should prompt the teacher to organize level tests right 

from the start, to assess and measure each student's abilities. If the level seems disparate, the 

teacher should organize several sub-classes or levels to enable each student to follow and 

progress at his or her own pace, and to harmonize the acquisition and improvement of 

English. 

 

Language learning takes time and effort. One way of providing students with more 

opportunities to learn language is to provide them with instructional materials that are 

effective not only in teaching English, but also in teaching subject content. There are several 

ways of achieving this. One way is to design English language courses that are specifically 

linked to students‘ major subjects such as, for example, Library Collection Development. 

These English courses would support and reinforce subject area learning. 

The different teaching methods used for teaching the technical vocabulary should enable 

students to progress from the acquisition of new library terms or vocabulary to its use.  

 

The English module taught at the departement of library  and documentary science over 

several years, i.e. under the responsibility of several teachers, must be the subject of 

particular attention, especially in the development of the overall program, so as to avoid 

overlap, repetition and duplication. It must be brought to the attention of all the teachers 

involved, and coordination between the various teachers of the module is essential. 

 

Given the specific nature of the module (English as a foreign language), dynamic, flexible 

and attractive methods must be used. We insist on : 

 

 Verbal participation, getting the student to engage in dialogue, take part and 

consequently love the language. 

 

 Giving more autonomy to the student, enabling him or her not only to acquire the 

basic foundations of the language, but also to think, reason and communicate. The 

teacher must guide, correct and assist the student's learning efforts. 

 

 The teacher judges and appreciates the student's ability to use the language 

independently, and stimulates him or her to make greater effort. 

 

 The themes chosen, in particular the texts, must be accessible to the student, 

interesting, and stimulating. They must be relevant to the subject (library and 

information science).At the end of each theme or unit, the teacher can complete an 

assessement test to assess progress and achievement. Once the entire course is  

completed, a course test should be held to test his knowledge. 
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 Any lesson we teach naturally divides into different stages or activity : Listening (the 

teacher reads a text while students listen and answer questions), reading(students read 

a text and answer questions or do a simple ‗task‘), presentation (the teacher presents 

new words or structures and writes them on the board, etc.). The stages are in no fixed 

order. Each stage could occur several times in a single lesson. Reading a text might be 

part of the presentation or it might be a quite separate activity ; answering questions 

on a text is part of reading but also gives students oral practice. When we talk about 

‗stages‘ of a lesson, we are thinking of the main focus of the activity. 

 

 Group work is essential, as a consequence, we insist on dialogue (have the class 

interact with each other) and the exchange of ideas. Group work can be extend to 

bibliographic research. 

 

 The teacher must gather all the necessary teaching materials beforehand. 

             (Texts - documentation - teaching aids, etc.) 

 

 Audiovisual methods are essential for rapid acquisition and assimilation. They also 

expose the student to different voices and accents (listeningcomprehension). 

 

 For greater efficiency and effectiveness, the number of students should be limited. 

 

 

4. Assessment: 

 

The English language module must be dynamic in its teaching methods and also in its 

assessment methods. Given the importance of language and vocabulary learning through 

communication, primary importance in assessment will be given to : 

 

 Student participation in debates and dialogues through exercises (individually or in 

groups). The student must learn to communicate, to use acquired vocabulary, to 

construct sentences and to transmit clear messages (Oral Expression). 

 

 Reading, understanding and analyzing texts by extracting concepts, ideas and 

commentaries (Reading Comprehention). 

 

 Summarizing, condensing and writing (written Expression). 

 

 Bibliographical and documentary research in English language. 

 

 Continuous assessment to measure the student's level of assimilation.                                                                                                                                                                                 

Continuous assessment also enables the teacher to get feedback on whether or not his 

or her message and methods are appropriate.  

 

 Reasons for Assessment : 

 

 To determine the student's level and degree of assimilation, in order to guide or 

redirect the rest of the program. 

 To identify students' shortcomings and make the necessary adjustments. 

 To motivate students to learn or improve certain courses. 
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 To encourage students to work harder. 

 

 Types of Assessments 

 

Some sample topics : 

 

 Question/answer : Ask a number of questions to which the student must respond in 

clear sentences. 

 

 True / False :(listening or reading comprehension) 

Suggested answers where the student must respond by confirming or denying. 

 

 Multiple choice question : 

The student chooses the most correct answer. 

 

Ex : A person who writes books is called 

a.A booker b. An editor 

c. An author d. A publisher 

 

 Fill in the blanks : (grammar or vocabulary) 

            Write sentences leaving gapsfor the student to complete.      

Ex : 

       Complete : An............. is someone who writes books. 

 Or  

Give the correct form of the verbs in brackets. (Context) 

 

 Matching :two groups of words, phrases or sentences, each element of the first group 

must be linked to another element of the second group. 

 

 Dictation : Dictate a passage or a list of words to test the student  

          understanding of phonetics, grammar and vocabulary. 

 

 Cloze passage : (vocabulary, grammar) The typical instruction is as follows :  

Fill in the gaps (or the blanks) so that the text makes sense. 

 

Words are removed from the passage at regular intervals 

     (e.g. every 7 words) often the first two or three lines  

     lines are given without gaps. 

 

 Transformation : Transform grammatical structures. 

A sentence is given, and the student must change it according to the instructions given. 

Ex : Put in the past simple : I go to school by bus. 

The student can do this without knowing the meaning of the structure or its use in context. 

 

 Re-writing : 

Given a sentence, the student must rewrite it, incorporating a change of expression while 

preserving the meaning. 

- He came to the meeting in spite of his illness. 

- Although.......................................... 

            (The student must know the meaning) 
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 Translation : 

The student translates expressions, sentences or a whole passage from or into the language 

taught. 

 

 Essay : 

Spelling, grammar, punctuation, content, originality of ideas, organization. 

The teacher asks them to write an essay of some length. 

 

 Monologue : topic or question. 

The teacher asks the student to speak and dialogue for a minute or two. 

(Pronunciation, grammar and vocabulary) 

 

 

Test preparation 

 

 Validity : 

                  Examine in relation to module teaching. 

                  Can provide feedback. 

 Clarity: 

                  Clear instructions. (give an example) 

 Feasibility: 

                  Not too difficult, no trick questions. 

 Interesting : 

The content must be interesting and motivating 

 Grading : 

                  Write the number of points awarded immediately after the instruction given for 

each question.  

 

Tests should be marked and returned as quickly as possible (one week with standard 

answers). 

 

 

 

Helpful Resources 

 

 

1. The Oxford Advanced Learner's Dictionary 

https://www.oxfordlearnersdictionaries.com/definition/english/library?q=libra

ry 

 قاموس المعاني عربي انجليزي .2

https://www.almaany.com/ar/dict/ar-en/%D8%B9%D9%84%D9%85-

%D8%A7%D9%84%D9%85%D9%83%D8%AA%D8%A8%D8%A7%D8%

AA-%D9%88-

%D8%A7%D9%84%D9%85%D8%B9%D9%84%D9%88%D9%85%D8%A

7%D8%AA/ 

3. Online Dictionary for Library and Information Science ODLIS 

https://www.oxfordlearnersdictionaries.com/definition/english/library?q=library
https://www.oxfordlearnersdictionaries.com/definition/english/library?q=library
https://www.almaany.com/ar/dict/ar-en/%D8%B9%D9%84%D9%85-%D8%A7%D9%84%D9%85%D9%83%D8%AA%D8%A8%D8%A7%D8%AA-%D9%88-%D8%A7%D9%84%D9%85%D8%B9%D9%84%D9%88%D9%85%D8%A7%D8%AA/
https://www.almaany.com/ar/dict/ar-en/%D8%B9%D9%84%D9%85-%D8%A7%D9%84%D9%85%D9%83%D8%AA%D8%A8%D8%A7%D8%AA-%D9%88-%D8%A7%D9%84%D9%85%D8%B9%D9%84%D9%88%D9%85%D8%A7%D8%AA/
https://www.almaany.com/ar/dict/ar-en/%D8%B9%D9%84%D9%85-%D8%A7%D9%84%D9%85%D9%83%D8%AA%D8%A8%D8%A7%D8%AA-%D9%88-%D8%A7%D9%84%D9%85%D8%B9%D9%84%D9%88%D9%85%D8%A7%D8%AA/
https://www.almaany.com/ar/dict/ar-en/%D8%B9%D9%84%D9%85-%D8%A7%D9%84%D9%85%D9%83%D8%AA%D8%A8%D8%A7%D8%AA-%D9%88-%D8%A7%D9%84%D9%85%D8%B9%D9%84%D9%88%D9%85%D8%A7%D8%AA/
https://www.almaany.com/ar/dict/ar-en/%D8%B9%D9%84%D9%85-%D8%A7%D9%84%D9%85%D9%83%D8%AA%D8%A8%D8%A7%D8%AA-%D9%88-%D8%A7%D9%84%D9%85%D8%B9%D9%84%D9%88%D9%85%D8%A7%D8%AA/
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https://odlis.abc-clio.com/ 

It can be used both as a dictionary and a digital library for Library and 

Information Science. 

4. Library Terminology : Glossary of Library Terms 

This guide contains resources and terms frequently used in the library. 

URL: https://libguides.usc.edu/libraryterms 

5. ACRL-IS Multilingual Glossary Language Table 

https://docs.google.com/document/d/1wReLay0zdemCXiI7Tw9fHUTkJGjat9iuvOeT

NZV0q5s/edit 

6. https://www.englishpage.com/ 

Your personal online English school. It offers free online English lessons‘ for 

advanced English Learners.  

7. Verb tenses in academic writing 

https://youtu.be/Tlw2mey003k?si=ZD7C9cnD7u6QkS5p 

 

8. International Phonetic Alphabet (IPA) 

https://www.londonschool.com/blog/phonetic-alphabet/ 

9. Writing and Publishing Science Research Papers in English 

A Global Perspective 

https://link.springer.com/book/10.1007/978-94-007-7714-9 

10. Purdue Online Writing Lab 

« We are a globally renowned resource that provides assistance with English to 

students, teachers, professionals, and organizations across the world. Our goal is to 

assist clients in their development as writers - no matter their skill level. » 

https://owl.purdue.edu/index.html 

https://owl.purdue.edu/site_map.html 

https://owl.purdue.edu/owl/multilingual/multilingual_instructors_tutors/multilingual_i

nstructors_and_students.html 

 

11. Beare, Kenneth. (2023, April 5). Top Essential Advanced Level English Learner 

Resources. Retrieved from https://www.thoughtco.com/top-essential-advanced-level-

resources-1209961 

 

12. Mukoroli, Joseph, "Effective Vocabulary Teaching Strategies For The English For 

Academic Purposes Esl Classroom" (2011). MA TESOL Collection. 501. 

https://digitalcollections.sit.edu/ipp_collection/501 

 

https://odlis.abc-clio.com/
https://libguides.usc.edu/libraryterms
https://docs.google.com/document/d/1wReLay0zdemCXiI7Tw9fHUTkJGjat9iuvOeTNZV0q5s/edit
https://docs.google.com/document/d/1wReLay0zdemCXiI7Tw9fHUTkJGjat9iuvOeTNZV0q5s/edit
https://www.englishpage.com/
https://youtu.be/Tlw2mey003k?si=ZD7C9cnD7u6QkS5p
https://www.londonschool.com/blog/phonetic-alphabet/
https://link.springer.com/book/10.1007/978-94-007-7714-9
https://owl.purdue.edu/index.html
https://owl.purdue.edu/site_map.html
https://owl.purdue.edu/owl/multilingual/multilingual_instructors_tutors/multilingual_instructors_and_students.html
https://owl.purdue.edu/owl/multilingual/multilingual_instructors_tutors/multilingual_instructors_and_students.html
https://www.thoughtco.com/top-essential-advanced-level-resources-1209961
https://www.thoughtco.com/top-essential-advanced-level-resources-1209961
https://digitalcollections.sit.edu/ipp_collection/501
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13. Cargill, M. and Burgess, S. (eds) (2017). Publishing Research in English as an 

Additional Language: Practices, Pathwaysand Potentials.Ebook (PDF) | 978-1-

925261-52-3 | 278 ppAdelaide: University ofAdelaide Press. 

DOI: https://doi.org/10.20851/english-pathways  

https://www.adelaide.edu.au/press/titles/english-pathways 

14. Englander, Karen. (2014). English-Speaking Scientists and Multilingual Scientists. 

10.1007/978-94-007-7714-9_12. 

DOI:10.1007/978-94-007-7714-9_12 

In book: Writing and Publishing Science Research Papers in English (pp.77-82) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://doi.org/10.20851/english-pathways
https://www.adelaide.edu.au/press/titles/english-pathways
http://dx.doi.org/10.1007/978-94-007-7714-9_12
https://www.researchgate.net/publication/316807547_Writing_and_Publishing_Science_Research_Papers_in_English?_tp=eyJjb250ZXh0Ijp7ImZpcnN0UGFnZSI6InB1YmxpY2F0aW9uIiwicGFnZSI6InB1YmxpY2F0aW9uIn19
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Unit1 : English in the World Today 

1/ Class discussion (oral expression) : 

 How many languages do you speak? 

 What is your native language? 

 What national languages do Algerian pupils learn at school? 

 What foreign languages do they learn? 

 Why do you learn foreign languages? 

 The Algerian System of Education introduced English as a second foreign language 

after French in primary schools a few years ago.What do you think? 

 Why has English use spread so extensively ? 

 Why do scientists have to learn English ? 

 Why has publishing in English become synonymous with international prestige and 

high quality ? 

 

2/ Read the text then answer the questions : 

 

                        The Global Dominance of English :  

Understanding its Spread, Scientific Importance, and Publishing Prestige 

 

English has emerged as the lingua franca of the modern world, enjoying 

unprecedented dominance in various spheres of global interaction. Its widespread use 

can be attributed to several key factors. 

Firstly, historical events such as the British Empire's expansion and the rise of the 

United States as a superpower have played crucial roles in spreading English across 

continents. Colonialism, trade, and cultural exchange facilitated the adoption of 

English as a common means of communication among diverse populations. 

Secondly, the economic influence of English-speaking countries, particularly in 

business and technology, has propelled the language to a position of prominence. 

English is the language of international commerce, finance, and innovation, making 

proficiency in it essential for global competitiveness and collaboration. 

Furthermore, the cultural impact of English-speaking media, including films, music, 

and literature, has contributed significantly to its global diffusion. The entertainment 

industry, dominated by English-language content, has helped familiarize people 

worldwide with the language and its nuances. 
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In the realm of science, English serves as the primary medium for communication 

and collaboration among researchers from different countries. Scientific 

breakthroughs and discoveries are disseminated through English-language journals, 

conferences, and academic publications. As a result, scientists must learn English to 

access the latest research, share their findings, and engage with the global scientific 

community effectively. 

Publishing in English has become synonymous with international prestige and high 

quality due to several reasons. Firstly, English-language journals often have a broader 

readership and greater visibility within the global academic community. Researchers 

seeking to reach a wider audience and enhance the impact of their work are more 

likely to publish in English. 

Moreover, English is perceived as a language of precision and clarity in scientific 

communication, with established conventions for writing and formatting academic 

papers. Publishing in English ensures that research findings are accessible and 

understandable to a diverse audience, thereby enhancing the credibility and 

reputation of the authors and their institutions. 

In summary, the extensive spread of English can be attributed to historical, economic, 

and cultural factors, making it indispensable in various fields, including science and 

academia. Its dominance in publishing reflects its association with international 

prestige and high-quality research dissemination. 

 

Adapted from : Smith, J. (2023). "The Global Dominance of English : A Comprehensive Analysis." 

International Journal of Linguistics and Communication Studies, 10(2), 45-63. 

 

 Comprehension Questions : 

1. What historical events contributed to the widespread adoption of English as a 

global language? 

2. Why is proficiency in English essential for individuals involved in 

international business and technology? 

3. How has the entertainment industry influenced the global diffusion of 

English? 

4. Why do scientists need to learn English according to the text? 

5. What factors contribute to publishing in English being associated with 

international prestige and high quality? 
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 Vocabulary: 

1. Word Match: 

   Match the following words with their definitions: 

Words Definitions 

 Lingua francaThe act of spreading widely 

 DominanceInfluence or control over others 

 ColonialismA common language used among speakers of  

different languages for trade and communication 

 DiffusionThe practice of acquiring control over another country,  

occupying it with settlers, and exploiting it economically 

 Prestige. High regard or respect earned by success or achievement 

 

2. Fill in the Blanks: 

   Fill in the blanks with the appropriate words from the text: 

   - English has emerged as the ____________ of the modern world. 

   - Its widespread use can be attributed to several key ____________. 

   - ____________ such as the British Empire's expansion played crucial roles 

in spreading English. 

   - The economic influence of English-speaking countries has propelled the 

language to a position of ____________. 

   - The cultural impact of English-speaking media has contributed 

significantly to its global ____________. 

 Verb Tenses: 

Verb Tense Identification: 

   Identify the verb tense used in each sentence of the text and rewrite the 

sentence in a different tense: 

   - Example: "English has emerged as the lingua franca of the modern world." 

     - Original tense: Present Perfect 
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     - Rewrite: English emerged as the lingua franca of the modern world. 

 Grammar: 

Subject-Verb Agreement: 

   Identify and correct the subject-verb agreement errors in the following 

sentences: 

   - "The economic influence of English-speaking countries have propelled the 

language to a position of prominence." 

   - "The cultural impact of English-speaking media, including films, music, 

and literature, has contributed significantly to its global diffusion." 

 Writing 

Write a short paragraph (about 100-150 words) explaining the importance of 

English as a global language in today's interconnected world, based on the 

information provided in the passage. 

 

 

 

 

 Supplementary Material: 

1. https://www.ethnologue.com/insights/most-spoken-language/ 

2. https://www.ethnologue.com/insights/how-many-languages/ 

3. Jeyaraj, John. (2014). English as 'THE' Publication Language of 

Science Research: Problems & 

Prospects.https://www.researchgate.net/publication/337113281_Englis

h_as_'THE'_Publication_Language_of_Science_Research_Problems_P

rospects 

 

 

 

 

 

 

 

 

 

https://www.ethnologue.com/insights/most-spoken-language/
https://www.ethnologue.com/insights/how-many-languages/
https://www.researchgate.net/publication/337113281_English_as_'THE'_Publication_Language_of_Science_Research_Problems_Prospects
https://www.researchgate.net/publication/337113281_English_as_'THE'_Publication_Language_of_Science_Research_Problems_Prospects
https://www.researchgate.net/publication/337113281_English_as_'THE'_Publication_Language_of_Science_Research_Problems_Prospects
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Unit 2 :The International Phonetic Alphabet (IPA)  
 

 
Do I need to know the phonemic symbols 

 

 

Phoneme /fəʊniːm / any one of the set of smallest units of speech in language 

that distinguish one word from another. 

In English, the S inSip and the Z in Zip represent two different phonemes. 

 

Phonemic:/fəˈniːmɪk/ (adjective) 

 

phonetically:/ fəˈnetɪklɪ /(adverb) 

 

phonetic:/fəˈnetɪk/ Connected with the sounds of human speech; using special 

symbols to represent these sounds: the phonetic alphabet. 

 

phonetics :/fəˈnetɪks/(noun)The study of the sounds of human speech. 

 

phonology:/fəʊnɒləʤɪ/ decoding rapid speech; signaling a question by 

intonation;linking; stress and rhythm; developing fluency and confidence; 

consonant clusters  

 

Pronunciation is important for both listening and speaking. 

 

In writing, words are made of letters, in speech, words are made of sounds  

Letters are not always the same as sounds. 

In the examples below, words pairs have the same pronunciation but different 

spelling  

 

/baɪ /buy           bye                   /sʌn/sun     son  

/ wiːk/ weak        week                   /weɪ/weight   way 

/tu:/too  (tow) /raɪt /wite     right 

 

Stress:/stres/ pronounced with emphasis 

 

The force that you put on a particular word or part of a word when you speak. 

In the word ‗dictionary‘ the stress is on the first syllable, ‗dic‘ /dIkʃənri/ 

Many dictionaries use phonemic symbols to show pronunciation.  It is useful to 

learn them. (a bilingual/ monolingual dictionary). 

Stress is shown by a mark (ˈ) in front of the stressed syllable. 

Sure, here's the phonetic transcription for each word: 
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Mother: /ˈmʌðər/ 

Average: /ˈæv(ə)rɪdʒ/ 

Tonight: /təˈnaɪt/ 

About: /əˈbaʊt/ 
 

 

Assignment: What is the difference between / ˈrekɔːrd/ and / rɪˈkɔːrd/? 

 

 

 

A, B, C…….: pronunciation  

 

/eɪ/A, H,J,K 

/i:/ E,B,C,D,G,P,T,V 

/aɪ/ I,y 

/əʊ/o 

/ju:/ u,w 

/e/F,L,M,N,S,X,Z 

/a:/(r)/ R 

 

 

Remember: 

 

A (/eɪ /) and R (/a: (r) /) 

E(/i :/)  and I (/aI/) 

G (/ʤi :/) andj (/ʤeɪ/) 

V (/vi:/) and w (/‘dʌblju:/) 

 

 

 

Assignment: 

 

Spell your name, and chose another student to spell it back to you 

 

First name: 

Surname: 
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Phonetic symbols 

 

Vowels 

 

Symbol:                 example: 

/i :/                                eat/iːt/ 

/i/                                                                  happy / ˈhæpɪ/ 

/ɪ /                                                                 it /ɪt/ 

/e/                                                                 when /wen/ 

/æ/                                                                cat/kæt/ 

/ ɑː/                                                               hard / hɑːd/ 

/ɒ/                                                                  not  /nɒt/ 

/ ɔː/                                                                sort /sɔːt /; all/ ɔːl / 

/ʊ/                                                                  look / lʊk/ 

/ uː/                                                                too  /tuː/ 

/ʌ/                                                                   cup / kʌp/ 

/ ɜː/                                                                 first / fɜːst/ 

/ə :/                                                                 about / əˈbaʊt/ ; mother /ˈmʌðər / 

/eɪ/                                                                  day / deɪ/ 

/aɪ/                                                                  my /maɪ/ 

/ɔɪ/                                                                  boy / bɔɪ/ 

/aʊ/                                                                now /naʊ/ 

/əʊ/                                                                go /gəʊ/ 

/ɪə/                                                                  here /hɪər/ 

/eə/                                                                 chair / ʧeər/ 

/ʊə/                                                                 tourist  /ˈtʊərɪst/ 

 

 

Consonants:  

 

Symbol:                                                                   example: 

/p/                           pen /pen/ 

/b/                           big /bɪg/ 

/t/                           two /tuː/ 

/d/                           day /deɪ/ 

/k/                           keep /kiːp/ 

/g/                           get /get/ 

/ʧ/ choose/ʧuːz/ 

/ʤ/ job/ʤɒb/ 

/f/                          fall /fɔːl/ 

/v/                          very /ˈverɪ/ 

/θ/                          think /θɪŋk/ 
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/ð/                          then /ðen/ 

/s/                          see /siː/ 

/z/                          zoo /zuː/ 

/ʃ/                         shop /ʃɒp/ 

/ʒ/                         pleasure /ˈpleʒər/ 

                         Occasionally /əˈkeɪʒənəlɪ/ 

/h/                         who /huː/ 

/m/                        meet /miːt/ 

/n/                        no /nəʊ/ 

/ŋ/                        sing /sɪŋ/ 

/l/                        long /lɒŋ/ 

/r/                     right /raɪt/ 

/j/                     yes /jes/ 

/w/                     will /wɪl/  

 

 

 

Here's a list of ten verbs used in library and information science, transcribed 

phonetically : 

 

1. Catalog: /ˈkætəˌlɔg/ 

2. Index: /ˈɪnˌdɛks/ 

3. Circulate: /ˈsɜrkjʊˌleɪt/ 

4. Retrieve: /rɪˈtriːv/ 

5. Authenticate: /ɔːˈθɛntɪˌkeɪt/ 

6. Reference: /ˈrɛfərəns/ 

7. Preserve: /prɪˈzɜrv/ 

8. Classify: /ˈklæsɪˌfaɪ/ 

9. Borrow: /ˈbɒroʊ/ 

10. Acquire: /əˈkwaɪər/ 

 

 

 

Assignement : 

Compile your list of ten irregular verbs with their past and past participle form 

and their phonetic transcriptions into a neat document or presentation. 

 

 

 

 

Supplementary Material : 

 

https://www.londonschool.com/blog/phonetic-alphabet/ 

https://www.londonschool.com/blog/phonetic-alphabet/
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Unit 3 :Higher Education Vocabulary 

 

 

Vocabulary 

A. = Adjective   ADV. = Adverb   IDM. = Idiom   N. = Noun   V. = Verb 

apprenticeship 

N. training in an art or a trade 

This word is also sometimes used to describe educational training programs, common in Europe and much of the world, in which 

young people learn their profession through on-the-job training in companies and organizations. Often this includes one or two 

days a week of in-class training. This kind of education is uncommon in the United States. 

to be funded V. to be paid for, to supply the money for 

a degree N. a title given by a university 

facilities N. services or conveniences 

to major V. to specialize in (a particular academic field) 

a major N. the main field of study in which a university student specializes 

to minor V. to have a secondary specialization in (a particular academic field) 

a minor N. the secondary field of study in which a student specializes 

to stand for V. to be the short form of, to represent, to mean 

terminology N. specialized words or expressions used in a particular field, activity, job, science, etc. 

to transfer V. 1) to change schools 2) to move from one place to another said of people or things 

B.A. N. Bachelor of Arts, an undergraduate degree in a humanities-related subject 

B.S. N. Bachelor of Science, an undergraduate degree in a science-related subject 

master's 
N. the graduate degree after a bachelor's and before a Ph.D. There are also different kinds of master's, including M.A. (Master of 

Arts), M.S. (Master of Science), M.B.A. (Master in Business Administration), etc. 

Ph.D. 
N. doctorate, highest graduate degree Although Ph.D. stands for Doctor of Philosophy, it is commonly used to refer to a doctorate 

in any field. 

 

 

Notice in this context, the world « minor » represents a secondary area of academic 

concentration, typically requiring fewer courses than a major but providing a 

foundational understanding of the chosen subject. 
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Exercises 

 Vocabulary in Conversation 

 Fill in all the gaps using the new vocabulary 

   apprenticeships   

 are funded      B.A.      B.S.      degree      facilities      majored       

 master's      minor      Ph.D.       
 stands for      terminology      transfer    

 Lars: Tina, I'm trying to fill out this job application, and they want to 

know about my educational history. It's a little confusing because I 

don't understand the  they are using. I don't really know much about 

the American educational system. 

 

Tina: In America, all students basically study the same thing until 

they are around 18. After high school, students have the choice to 

start working or to go to college. 

 

Lars: What is the difference between a college and a university? 

 

Tina: In the U.S., there isn't a big difference between the two. 

Colleges tend to be smaller schools, and universities are usually 

larger schools with more ; however, we often use these words 

interchangeably. 

 

Lars: Can Americans do  to prepare themselves for their future 

careers? Many people do that kind of job training in my country. 

 

Tina: That's not very common in the United States. Americans 

usually learn on the job; however, some junior colleges offer 

shorter, more practical career training programs. 

 

https://www.englishpage.com/vocabulary/interactivelesson2a.htm
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Lars: What are junior colleges? 

 

Tina: Colleges and universities in the United States are extremely 

expensive. Even schools which  by the government can cost 

thousands of dollars a year. Most states have created junior 

colleges, which are inexpensive schools where students can 

complete the first two years of their education. Afterwards, students 

can  to a four-year college or university to complete their 

bachelor's . And, as I mentioned, they also provide career training 

and continuing education courses. 

 

Lars: What does  mean? Is that the same thing as a bachelor's? 

 

Tina: That  Bachelor of Science. You also often hear the 

abbreviation , which is short for Bachelor of Arts. For example, I  in 

chemistry, so I have a Bachelor of Science; but, my brother studied 

philosophy, so he has a Bachelor of Arts. 

 

Lars: I thought you studied German literature. 

 

Tina: That was my  - my secondary field of study. 

Lars: What about after you finish your bachelor's? 

 

Tina: Students can continue studying and receive a , which usually 

requires an additional two years of study. And of course, the highest 

degree is called a , which is another word for doctorate. 
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 Vocabulary Follow-Up 

 https://www.englishpage.com/vocabulary/interactivelesson2b.htm 

 

 

Based on the text below, answer the questions. Each question can be answered 

with one word. 

James said, 

 

"I studied at a local junior college for two years, and then I 

transferred to Harvard University. I received a B.S. in biology from 

Harvard and immediately got a job working for a large 

pharmaceutical company. I didn't like my job, so I quit and went 

back to school. I had minored in philosophy at Harvard, and I had 

had some great professors there, so I decided to go back to school 

and get a master's in ethics. When I complete my master's in June, I 

am going to go on and get my Ph.D. in bioethics. 

 

What did James major in? 

 

What was James' secondary area of study at Harvard? 

 

What field does James plan to get his doctorate in? 

 

 

 

Source: https://www.englishpage.com/vocabulary/interactivelesson2.html 

 

 

 

https://www.englishpage.com/vocabulary/interactivelesson2b.htm
https://www.englishpage.com/vocabulary/interactivelesson2b.htm
https://www.englishpage.com/vocabulary/interactivelesson2.html
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Unit 4: Verb Tenses 

1. Verb Tense Overview with Examples 

 

Simple Present Simple Past Simple Future 

 

I study English everyday. 

 

Two years ago, I studied 

English in England. 

 

If you are having problems, I 

will help you study English. 

 

I am going to study English 

next year. 

Present Continuous Past Continuous Future Continuous 

 

I am studying English now. 

 

I was studying English when 

you called yesterday. 

 

I will be studying English 

when you arrive tonight. 

 

I am going to be studying 

English when you arrive 

tonight. 

Present Perfect Past Perfect Future Perfect 

 

I have studied English in 

several different countries. 

 

I had studied a little English 

before I moved to the U.S. 

 

I will have studied every 

tense by the time I finish this 

course. 

 

I am going to have studied 

every tense by the time I 

finish this course. 

Present Perfect Continuous Past Perfect Continuous Future Perfect Continuous 

 

I have been studying English 

for five years. 

 

I had been studying English 

for five years before I moved 

to the U.S. 

 

I will have been studying 

English for over two hours 

by the time you arrive. 

 

I am going to have been 

studying English for over 

two hours by the time you 

arrive. 

 

 

http://www.englishpage.com/verbpage/simplepresent.html
http://www.englishpage.com/verbpage/simplepast.html
http://www.englishpage.com/verbpage/simplepast.html
http://www.englishpage.com/verbpage/simplepast.html
http://www.englishpage.com/verbpage/simplefuture.html
http://www.englishpage.com/verbpage/simplefuture.html
http://www.englishpage.com/verbpage/presentcontinuous.html
http://www.englishpage.com/verbpage/pastcontinuous.html
http://www.englishpage.com/verbpage/futurecontinuous.html
http://www.englishpage.com/verbpage/futurecontinuous.html
http://www.englishpage.com/verbpage/presentperfect.html
http://www.englishpage.com/verbpage/pastperfect.html
http://www.englishpage.com/verbpage/futureperfect.html
http://www.englishpage.com/verbpage/futureperfect.html
http://www.englishpage.com/verbpage/presentperfectcontinuous.html
http://www.englishpage.com/verbpage/pastperfectcontinuous.html
http://www.englishpage.com/verbpage/futureperfectcontinuous.html
http://www.englishpage.com/verbpage/futureperfectcontinuous.html
http://www.englishpage.com/verbpage/futureperfectcontinuous.html
http://www.englishpage.com/verbpage/futureperfectcontinuous.html
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2. ACTIVE FORM 
 

     In active sentences, the thing doing the action is the subject of the sentence and the 

thing receiving the action is the object. Most sentences are active. 

 

[Thing doing action] + [VERB] + [thing receiving action] 

 

EXAMPLES: 
 

The professor              teaches                the students. 

   (subject)                 (active verb)               (object) 

(doing action)                                         (receiving action) 

 

John                          washes                     the dishes. 

(subject)                (active verb)                   (object) 

(doing action)                                       (receiving action)  

 
 

PASSIVE FORM 
 

     In some sentences, speakers use the passive form. In the passive form, the thing receiving 

the action is the subject of the sentence and the thing doing the action is optionally included 

at the end of the sentence. You can use the passive form if you think the thing receiving the 

action is more important or should be emphasized. 

 

[Thing receiving action] + [BE] + [past participle of verb] + [by] + [thing doing action] 

 

EXAMPLES: 
 

The students              are  taught                     by the professor. 

(subject)                   (passive verb) 

(receiving action)                                               (doing action) 

 

The dishes                  are washed                 by John. 

(subject)                    (passive verb) 

(receiving action)                                       (doing action) 

 

Souce: https://www.englishpage.com/verbpage/verbtenseintro.html#google_vignette 

 

 

 

 

 

 

 

 

 

 

Assignment: Passive and Active Forms 

 

https://www.englishpage.com/verbpage/verbtenseintro.html#google_vignette
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Exercise 1: Active to Passive Voice 

 

Rewrite the following sentences from active to passive voice. 

 

Example: The Chinese invented paper. / Paper was invented by the Chinese. 

                 Shakespeare wrote Hamlet. / Hamlet was written in 1600. 

 

1. The librarian shelved the books on the top shelf. 

2. We will organize the new collection next week. 

3. The library staff processes returned books every morning. 

4. Students frequently borrow reference materials for their research projects. 

 

Exercise 2: Passive to Active Voice. 

 

Rewrite the following sentences from passive voice to active voice. 

 

1. The books were stored by the library assistant yesterday. 

2. A new online catalog has been introduced by the library. 

3. The books will be reshelved by the evening staff. 

4. The library‘s resources are often accessed by students during exam periods. 

 

Exercise 3: Mixed Voice Practice 

 

Rewrite the following sentences, changing some from active to passive and others from 

passive to active voice. 

 

1. The library committee approved the budget proposal last month. 

2. The overdue books were returned by the borrower yesterday. 

3. The librarian recommends these books to all students. 

4. The reference section will be updated by the end of this week. 

 

Exercise 4 : Application 

 

Create your own sentences using both passive and active voice. Include at least three 

sentences for each voice. 

 

Here are some examples about collection conservation team : 

 

 The conservation team receives all damaged library materials. These damaged 

materials are stored according to the type of treatement they require. 

 All other materials are kept by the conservation team for treatment. 

 Time saving techniques are employed whenever possible. 

 Fragile flat paper items may be encapsulated in polyester film to protect them 

during storage and handling. 

 

 

 

 

3. Verb tenses in academic writing 
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From the above twelve(12) verb tenses (Verb Tense Overview with Examples) only four(4) 

of them are commonly used in academic writing, the others are used occasionally. The most 

common verb tenses used in various types of scientific writing are as follows :  

 

1. Simple present :  As in « The findings show ordemonstrate … » 

 

We generally use the present simple to talk about things which are always true(stating 

facts) or which does never change. 

 

Examples :  

 This thesis discusses/describes/analyses/studies/focuses on/deals with ...  

 This study/survey shows/supports/questions/implies/indicates ...  

 

2. Simple past :The study indicated… or The experiment reveiled …  

 

Generally used to describe what was done. Passive voice is often used. 

 

EX :A questionnaire was distributed/mailed/sent to ... Respondents filled in a 

form/indicated their preferences/rated each item. Responses were made on a 5-point 

Likert scale ranging from ... to ... The response rate was ...  

All 59 subjects participated in the study. Interviews were conducted by/with ... 

 

3. Present perfect :  Several authors have discussed…or Many studies have proven 

 

Here are some rules for the use of the Present Perfect : 

 

a. Talking about experience : I have been to the moon. 

b. Talking about changes (differences between past and present) : The population 

has increased since 1950. 

c. Giving news : Algeria has signed a treaty with France. 

d. Don‘t use the present perfect if you talk about a finished time. 

Algeria got her independence in 1962. (Algeria has got her … is not correct). 

 

4. Simple future : This study will contribute to… or 

In the future we will analyse more data… 
 

Use will+infinitive for scientific writing. (it shows willingness and determination) 

 

Don‘t use the following future forms : 

 

 Presente continious : (Plan for the future) 

Tommorow I am working. 

 Be going to+infinitive : (prediction) 

It is going to rain. 

 

 

 

Avoid progressive forms : 
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In academic writing the progressive form switches to the simple form. 

 

Examples : 

 

He was studying English. (informal writing)  / He studied English. (academic writing) 

 

We have been working hard. (informal writing)  / We have worked hard. (academic writing) 

 

 

Mostly Avoid Past Perfect : 

 

I had nocked at the doorbefore I entered. 

I entered after I had nocked at the door. 

I had nocked at the door, then I entered. 

 
When you have two actions in the past, one happened before the other, the first action in the 

past (here the verb to nock) is in the past perfect and the second action in the past (here the 

verb to enter) is in the past simple. 

You can avoid the past perfect when using the words « before » or « after » by using the 

simple past for both of them since you have told the reader when each event occured. 

 

I nocked at the door before I entered. 

I entered after I nocked at the door. 

 

There is one situation where you must use the past perfect : The Past Unreal Condtional 

Form :  

 

It would have been more convincing if the authors had conducted a more thorough analysis.  

 

It is generally used to critique past work (when writing critiques). 

 

 

Supplementary Material for verb tenses in academic writing 

 
 https://youtu.be/Tlw2mey003k?si=ZD7C9cnD7u6QkS5p 

 

 https://www.youtube.com/watch?v=7i0byRZ9caM 

 

 https://static1.squarespace.com/static/5f455f635c27d9245c08d8d3/t/5f710

c752b388d20dacff3dd/1601244277474/Using_tenses_in_scientific_writing

_Update_051112.pdf 

 

 

 

 

https://youtu.be/Tlw2mey003k?si=ZD7C9cnD7u6QkS5p
https://www.youtube.com/watch?v=7i0byRZ9caM
https://static1.squarespace.com/static/5f455f635c27d9245c08d8d3/t/5f710c752b388d20dacff3dd/1601244277474/Using_tenses_in_scientific_writing_Update_051112.pdf
https://static1.squarespace.com/static/5f455f635c27d9245c08d8d3/t/5f710c752b388d20dacff3dd/1601244277474/Using_tenses_in_scientific_writing_Update_051112.pdf
https://static1.squarespace.com/static/5f455f635c27d9245c08d8d3/t/5f710c752b388d20dacff3dd/1601244277474/Using_tenses_in_scientific_writing_Update_051112.pdf
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Unit5 : What is Librarianship: What it is & why it is important? 

By MD. ASHIKUZZAMANMarch 1, 2023Updated:December 18, 2023 

 

Available at : 

https://www.lisedunetwork.com/librarianship-2/ 

 

 

Introduction: Librarianship, as a noble and evolving profession, stands at the crossroads of 

knowledge, connecting individuals with the vast treasury of human understanding. Beyond 

the conventional image of custodians of books, librarianship embodies a dynamic field that 

adapts to the changing landscape of information in the digital age. Librarians serve as 

stewards of cultural heritage, architects of organized knowledge, and champions of 

information access and literacy. In essence, librarianship is the art and science of curating, 

organizing, and disseminating information, fostering a culture of intellectual exploration, 

inclusivity, and lifelong learning. 

1.1 What is Librarianship? 

Librarianship is concerned with organizing, managing, preserving, and disseminating 

information resources in various formats, such as books, journals, electronic databases, and 

audiovisual materials. The primary objective of librarianship is to help individuals access, 

evaluate, and utilize information effectively to meet their diverse informational needs. 

Librarians are trained professionals crucial in facilitating access to information resources, 

promoting literacy, fostering lifelong learning, and advancing knowledge. They work in 

various settings, including public, academic, special, school, and archives. 

Some key areas of focus in librarianship include: 

 Collection development: selecting and acquiring materials that meet the needs and 

interests of library users 

 Cataloging and classification: organizing materials in a standardized manner to 

facilitate retrieval and access 

 Reference and research services: assisting users in finding information and using 

information resources effectively 

 Information literacy instruction: teaching users the skills needed to find, evaluate, and 

use information effectively 

 Preservation and conservation: ensuring that materials are properly stored, protected, 

and maintained for future use 

1.2 Importance of Librarianship: 

Librarianship holds significant and multifaceted importance in society, serving as a 

cornerstone for disseminating knowledge, preserving cultural heritage, and facilitating 

information access. The role of librarians extends beyond the traditional image of guardians 

of books to encompass dynamic and essential functions in the digital age. Here are key 

aspects highlighting the importance of librarianship: 

https://www.lisedunetwork.com/author/fujitsulh531/
https://www.lisedunetwork.com/librarianship-2/
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 Information Access and Equity: Librarians play a crucial role in ensuring equitable 

access to information for all members of society. They actively work to bridge the 

digital divide, offering resources and assistance to individuals with varying levels of 

technological proficiency and socioeconomic backgrounds. 

 Curation of Knowledge: Librarians curate and organize vast collections of 

information, guiding users through the sea of resources to find relevant and reliable 

content. Their expertise in cataloging, classification, and information retrieval 

contributes to efficient knowledge discovery. 

 Preservation of Cultural Heritage: Librarians are custodians of cultural heritage, 

preserving books, manuscripts, and other materials that hold historical and cultural 

significance. Through conservation efforts, librarians ensure that future generations 

have access to the intellectual and creative achievements of the past. 

 Promotion of Literacy: Librarians are advocates for literacy and lifelong learning. 

They develop and implement programs that encourage reading, research, and critical 

thinking skills, fostering a culture of intellectual curiosity and continuous education 

within their communities. 

 Support for Academic Research: In academic settings, librarians are indispensable 

partners in the research process. They assist scholars and students in navigating 

complex databases, accessing scholarly resources, and refining research strategies, 

contributing to the advancement of academic knowledge. 

 Digital Literacy and Technology Integration: Librarians actively engage in 

promoting digital literacy, helping users navigate the digital landscape, evaluate 

online information critically, and use technology effectively. They facilitate the 

integration of technology into library services, making information more accessible in 

the digital age. 

 Community Engagement: Librarians are community builders who organize events, 

workshops, and outreach programs that engage diverse populations. They create 

inclusive spaces where people can connect, share ideas, and participate in cultural and 

educational activities. 

 Reference and Information Services: Librarians provide reference services, offering 

expert assistance in locating information, conducting research, and navigating 

databases. Their expertise enhances the quality and accuracy of information sought by 

users. 

 Advocacy for Intellectual Freedom: Librarians are staunch advocates for 

intellectual freedom, defending individuals‘ right to access diverse viewpoints and 

information. They resist censorship and promote an open, inclusive environment 

fostering intellectual exploration. 

 Adaptation to Changing Information Landscape: Librarians continually adapt to 

the evolving information landscape. They embrace new technologies, stay informed 

about emerging trends, and play a crucial role in guiding libraries through the 

challenges and opportunities presented by the digital age. 

Librarianship is foundational to a well-informed and culturally rich society. Librarians 

contribute to the democratic ideals of access to information, intellectual freedom, and the 

pursuit of knowledge, making their profession indispensable in the ever-changing landscape 

of information and education. 

https://www.lisedunetwork.com/reference-service-library/
https://www.lisedunetwork.com/intellectual-freedom-in-the-digital-age-libraries-evolving-role/
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1.3 Functions of Librarianship. 

The functions of librarianship encompass diverse roles and responsibilities that extend 

beyond the traditional image of librarians as caretakers of books. In the dynamic and 

evolving field of information science, librarians play a crucial role in connecting individuals 

with knowledge, fostering literacy, and ensuring the efficient organization and dissemination 

of information. Here are key functions that define the profession of librarianship: 

 Information Organization: Librarians are experts in organizing and cataloging 

information resources. They create systematic classification systems, manage 

metadata, and ensure materials are easily accessible through efficient cataloging 

practices. 

 Reference Services: Providing reference assistance is a fundamental function of 

librarianship. Librarians guide users in locating information, conducting research, and 

utilizing library resources effectively. 

 Collection Development: Librarians curate and develop library collections, making 

informed decisions about the acquisition, retention, and removal of materials. They 

assess user needs, budget constraints, and changing information landscapes to 

maintain relevant and diverse collections. 

 Information Literacy Instruction: Librarians contribute to information literacy by 

teaching users how to locate, evaluate, and effectively use information. They conduct 

workshops, classes, and training sessions to enhance users‘ skills in navigating the 

information environment. 

 Digital Resources Management: With the proliferation of digital content, librarians 

manage electronic resources, databases, and online collections. They ensure seamless 

access to digital materials and stay abreast of technological advancements in 

information management. 

 Reader’s Advisory: Librarians offer advisory services, recommending books, 

articles, and other materials based on users‘ interests, preferences, and reading levels. 

This function promotes a love of reading and supports diverse literary exploration. 

 Community Engagement: Librarians actively engage with the community by 

organizing events, programs, and outreach activities. They create spaces for 

collaboration, intellectual exchange, and cultural enrichment within the library setting. 

 Preservation of Cultural Heritage: Librarians preserve cultural heritage by 

maintaining and conserving rare books, manuscripts, and archival materials. They 

implement strategies to protect materials from deterioration and ensure their long-

term accessibility. 

 Advocacy for Intellectual Freedom: Librarians advocate for intellectual freedom 

and the right to access diverse information. They resist censorship, promote open 

access to knowledge, and defend individuals‘ rights to explore a variety of 

viewpoints. 

 Technology Integration: Librarians integrate technology into library services, using 

innovative tools for information retrieval, data management, and user engagement. 

They ensure that libraries remain technologically relevant and accessible. 

 Collaboration with Educators: In academic settings, librarians collaborate with 

educators to support curriculum development, provide research resources, and assist 

students in developing practical research skills. They play a pivotal role in enhancing 

the academic experience. 

 Continuous Professional Development: Librarians engage in ongoing professional 

development to stay current with information science, technology, and education 

https://www.lisedunetwork.com/information-literacy/
https://www.lisedunetwork.com/intellectual-freedom-in-the-digital-age-libraries-evolving-role/
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trends. They attend conferences, participate in training, and collaborate with 

colleagues to enhance their skills and knowledge. 

In summary, librarianship encompasses multifaceted functions that enrich individuals and 

communities. Librarians are navigators in the vast sea of information, fostering a culture of 

learning, inclusivity, and intellectual exploration. Their roles continue to evolve to meet the 

challenges and opportunities presented by the dynamic nature of information in the digital 

age. 

1.4 Librarianship as a Profession. 

Librarianship is more than a profession; it is a dynamic and evolving field that plays a vital 

role in connecting individuals with information, fostering literacy, and serving as guardians 

of cultural heritage. As professionals in this multifaceted discipline, librarians are responsible 

for managing and organizing vast knowledge repositories, ensuring access to information, 

and contributing to communities‘ intellectual and educational enrichment. Librarianship 

encompasses diverse responsibilities that extend beyond the traditional image of librarians as 

bookkeepers to include roles in technology integration, information literacy instruction, 

community engagement, and digital resource management. The profession requires unique 

skills, including information organization, interpersonal communication, technological 

proficiency, and a commitment to intellectual freedom. Librarians are advocates for lifelong 

learning, champions of open access, and facilitators of diverse and inclusive spaces. 

Librarianship is a profession that involves the management, preservation, and dissemination 

of information resources. Librarians are trained professionals who work in various settings, 

including public libraries, academic libraries, special libraries, school libraries, and archives. 

They are vital in facilitating access to information, promoting literacy, fostering lifelong 

learning, and advancing knowledge. 

Librarianship has a long history, dating back to ancient times when libraries were first 

established in Egypt and Mesopotamia. In the modern era, librarianship has evolved to keep 

pace with changes in technology, the growth of the internet, and the increasing demand for 

information resources. 

The profession of librarianship is supported by a range of organizations and associations, 

including the American Library Association (ALA) in the United States, the International 

Federation of Library Associations and Institutions (IFLA) globally, and numerous regional 

and national associations. 
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Exercises: 

 These exercises aim to assess comprehension, reinforce terminology learning, and practice 

grammar within the context of the unit on librarianship. 

 

 

1. Comprehension Check: 

   - Read the paragraph describing the importance of librarianship. 

   - Questions: 

     1. What are some key aspects highlighting the importance of librarianship? 

     2. How do librarians promote literacy within their communities? 

     3. Describe the role of librarians in supporting academic research. 

 

2. Terminology Learning: 

   - Match the following library terms with their definitions: 

     - Term: Information literacy instruction 

       Definition: Teaching users the skills needed to find, evaluate, and use information 

effectively. 

     - Term: Preservation and conservation 

       Definition: Ensuring that materials are properly stored, protected, and maintained for 

future use. 

     - Term: Digital literacy 

       Definition: The ability to navigate the digital landscape, evaluate online information 

critically, and use technology effectively. 
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3. Grammar Practice: 

   - Correct the following sentence: 

     - Incorrect: "Librarianship are important for preserving cultural heritage." 

     - Correct: "Librarianship is important for preserving cultural heritage." 

 

4. Scenario-Based Learning: 

   - Scenario: A student approaches the reference desk asking for assistance in finding 

scholarly articles for their research paper. How would you assist them? 

   - Scenario: A community member wants to learn how to use the library's online catalog to 

find books. How would you guide them through the process? 

 

5. Vocabulary Building: 

   - Use the following words in sentences or short paragraphs: 

     - Information access, preservation, community engagement, reference services, digital 

literacy. 

   - Example sentences: 

     - "Librarians play a crucial role in facilitating information access for individuals of all 

backgrounds." 

     - "Preservation efforts by librarians ensure that valuable cultural artifacts are protected for 

future generations." 

 

 

 

Unit6 : Responsibilities of a Librarian 
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Welcome to the world of library science, where librarians take on many responsibilities to 

ensure the smooth functioning and effective delivery of library services. Librarianship is far 

more than just organizing books; it encompasses various roles and duties essential to meeting 

library patrons‘ information needs. From collection development and cataloguing to reference 

assistance and community engagement, librarians are the driving force behind the knowledge 

ecosystem. In this article, we will delve into the responsibilities of a librarian, exploring the 

wide-ranging tasks they undertake to support research, foster literacy, and create vibrant 

learning environments. Join us as we uncover librarians‘ vital contributions in connecting 

people with information and empowering individuals and communities through their 

expertise and dedication. 

1.1 Librarian. 

A librarian is a trained professional who works in a library and is responsible for managing 

and providing access to information resources. Librarians facilitate knowledge discovery, 

promote literacy, and support library users‘ educational and research needs. They possess 

expertise in library science, including cataloguing, classification, reference 

services, collection development, and information literacy. Librarians assist patrons in 

finding and retrieving information through physical materials or digital resources. They are 

skilled in conducting research, evaluating the quality and relevance of information, and 

guiding users in their information-seeking endeavors. Librarians also contribute to 

developing and maintaining library collections, ensuring that materials are organized, 

catalogued, and readily available for users. In addition to their traditional roles, librarians in 

the digital age often work with technology, managing electronic resources, implementing 

information systems, and supporting digital initiatives. 

1.2 Responsibilities of a Librarian. 

A librarian does three main kinds of work: selecting materials for the library, organizing them 

to be easy to find and use, and helping people get the materials or information they need. To 

select materials, a librarian finds out what the library‘s users and potential users need. Rarely, 

if ever, can a library afford to buy all materials needed. So, the librarian must be an expert not 

only on what materials are available but also on which are more dependable and more useful 

to the library than others. The librarian regularly reviews the library collection to make room 

for new materials, removing materials that are no longer useful. A good collection offers 

many points of view on any given subject. An important part of the librarian‘s job is to resist 

pressure from special groups who want to get rid of or add materials because of the point of 

view. 

1. The Librarian as a Generalist: If it were not arranged and had no catalogue, a library 

would attract less jungle of information. That is where the organizer of materials comes in. 

This librarian examines every new book, record, film, or other item to determine what it is 

about. After the librarian decides what the subject is and how the item is related to other 

materials in the library, the item is catalogued, or described. Most libraries use Online Public 

Access Catalogue (OPAC), but some small and traditional libraries use the card catalogue. 

Helping people get materials or information they need is circulation and reference work. The 

librarian in charge of circulation supervises the use of all materials. In many large libraries, 

this librarian works behind the scenes in a private office. Clerks usually issue library cards, 

lend and receive materials, keep records of materials borrowed, collect fines for overdue 

https://www.lisedunetwork.com/librarianship-2/
https://www.lisedunetwork.com/library-catalogue/
https://www.lisedunetwork.com/library-classification/
https://www.lisedunetwork.com/library-reference-service/
https://www.lisedunetwork.com/library-reference-service/
https://www.lisedunetwork.com/collection-development-library-2/
https://www.lisedunetwork.com/what-is-research/
https://www.lisedunetwork.com/online-public-access-catalogue-opac/
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materials, and even help people find materials they want. How each such job is done is 

determined by the librarian in charge. Much circulation work is automated in libraries today; 

for instance, computerized systems record materials lent and returned. 

Nobody knows all the answers. The librarian in reference pursues a more profound wisdom 

to understand all the questions. A reference librarian must be an expert interviewer to learn 

what the questioner tries to discover. The whole point of reference work is personal 

assistance, either finding the answer or guiding someone to it. The same question may call for 

different types of help, for people of different ages and backgrounds. 

2. The librarian as a Specialist: The three main kinds of library work are part of every 

librarian‘s education. But, as in other professions, many librarians become specialists. An 

acquisitions librarian specializes in locating and ordering materials; a cataloger organizes 

materials; and a reference librarian in helping people get information. Many schools and 

public libraries have media specialists and readers‘ advisers. A media specialist is an expert 

in using all materials, both print and non-print. A readers‘ adviser helps choose materials or 

prepares a special reading list for a particular person. Readers‘ advisers in hospital and prison 

libraries practice bibliotherapy, helping treat the sick, the disturbed, and the downhearted 

with books and other materials. 

Public librarians may specialize by age group of users. A children‘s librarian must know 

about such things as child behavior, what children study in school, non-print materials and 

their uses, the teaching of reading, children‘s literature, and how to tell a story. Guiding 

children in their reading is an integral part of the work. So are selecting materials, holding 

story hours, working with parents and Parent-Teacher Associations, visiting nearby 

classrooms, teaching the use of the library, and planning such notable projects as Book Week. 

A young adult librarian works with roughly the teenage group. Such a librarian must know 

what young adults are like, what they study in school, what they read and, listen to, and look 

at in their free time. It is especially important for a librarian working with this age group to be 

outgoing, unflappable, imaginative, and socially aware. 

The young adult librarian selects materials, keeping up with ever-changing teenage interests; 

acts as a readers‘ adviser; visits schools to discuss books and other materials; and explains 

how to use a library. An important part of working with young adults is planning programmes 

for them. 

Many academic and research librarians are subject or language specialists. Such librarians 

usually have special training in music, African materials, Spanish and Portuguese literature, 

the sciences, etc. Subject specialists are also found in government libraries: archivists 

specializing in historical papers and librarians specializing in law. 

There are many subject specialists in special libraries. The special librarian makes searches 

for information for an engineer, gathers materials for a report, and prepares a reading list on 

water pollution for a steel company executive. Because engineers, doctors, and other 

specialists do not have time to read everything published in their field, the special librarian 

may review and summarize new articles and reports. Such summaries, or abstracts, keep busy 

people updated and help them decide what to read for more information. 
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Another part of special library work is translating important articles and reports. More and 

more information searches are done with the help of computers. Some translation, too, is 

done by machine, but there are serious problems involved. Because special librarians often 

use other libraries, they must know not only their own but other library collections in their 

subjects. Special librarians often have advanced training in the field of concentration of their 

library. They should also have a background in library technology, automation being 

common in special libraries. 

Many librarians do not specialize. They are generalists, working with a variety of groups and 

subjects. Included among generalists are most school librarians. School librarians work 

closely with teachers to help students get the reading habit, learn study skills, and understand 

how to use a library. Besides understanding children or young adults, school librarians need a 

background in print and non-print materials. A school librarian must also be qualified as a 

teacher in many places. This is especially important as the school library becomes more of a 

learning laboratory, an extension of the classroom. 

3. The Librarian as an Information Scientist: A librarian is a mover of ideas of 

information from one mind to another. So, it is not enough to know library science. A 

librarian must understand the bigger picture called information science, of which library 

science is only a part. To teach the use of a library, a librarian must understand how people 

think when they attack look-it-up problems. That is part of information science. To index a 

vertical file, a librarian must understand how language works. That, too, is part of 

information science. 

A librarian often has to know something about computers to work with them. In addition, he 

or she may need some mathematics to use computer language. Both mathematics and 

computer technology are part of information science. To run a library, the librarian must learn 

techniques for analyzing and improving a system. Information science includes systems 

management, too. Many librarians who work in automated libraries are called information 

scientists. However, the term is not used by all such librarians. Every librarian must be an 

information scientist. 

4. The Librarian as a Person: The world‘s libraries have room and work enough for many 

types of people. There are reference jobs for the I-want-to-work-with-people type, jobs with 

the underprivileged for the I-want-to-improve-the-world type, and jobs as cataloguers and 

bibliographers for the I-want-to-do-research type. There are jobs for close-to-home and away-

from-home types, small-library and large-library types, specialists and generalists, book 

addicts and non-book addicts, and teacher and leader types. While librarians do not run into 

one type, though, they do have some things in common, some of which include: 

  

o A librarian serves the people of a community college, a school, or a plastics 

company, directly or indirectly. 

o A librarian is a matchmaker, bringing people and knowledge together. 

o A librarian is sometimes uninvited. Not everyone who needs help asks for it, 

so a librarian must be able to take the initiative. 

o A librarian is a voracious reader. Ideas come in many packages; most books 

and a librarian must be broadly knowledgeable. 

o A librarian is curious. He or she has not only an appetite for knowledge but an 

open mind that does not fear new ideas. 
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o A librarian has a sense of order. Everybody in a library must know where 

things are and how to find them quickly. 

Librarians are critical in society as the guardians of knowledge and facilitators of information 

access. They undertake a wide range of responsibilities, working diligently to ensure the 

smooth operation of libraries and meet the diverse needs of their patrons. Here, we explore 

some of the key responsibilities that librarians shoulder: 

1. Collection Development: One of the primary responsibilities of a librarian is to 

curate and develop the library‘s collection. This involves selecting and acquiring 

various materials, including books, journals, multimedia resources, and digital 

content. Librarians must assess their community‘s informational and educational 

needs and make informed decisions to expand and maintain a relevant and balanced 

collection. 

2. Cataloguing and Classification: Librarians play a pivotal role in organizing and 

cataloguing library materials. They employ standardized systems such as MARC 

(Machine-Readable Cataloging) and classification schemes like Dewey Decimal or 

Library of Congress Classification to create accurate and comprehensive 

bibliographic records. This enables users to locate and access resources efficiently. 

3. Reference and Research Assistance: Librarians serve as a valuable resource for 

information-seeking patrons. They provide reference services, answer queries, 

provide research assistance, and guide users in accessing relevant resources. 

Librarians are skilled in using various databases, search techniques, and information 

sources to help individuals find the information they need. 

4. Information Literacy Instruction: Librarians promote information literacy, teaching 

users how to locate, evaluate, and effectively use information. They conduct 

workshops, training sessions, and instructional programs to enhance users‘ research 

skills, critical thinking abilities, and digital literacy. 

5. Reader Advisory Services: Librarians recommend and guide patrons in selecting 

reading materials. By understanding readers‘ preferences, interests, and needs, they 

provide personalized suggestions, helping individuals discover new authors, genres, 

or subjects to explore. 

6. Community Engagement: Librarians actively engage with their communities, 

fostering connections and promoting the library as a hub for cultural and educational 

activities. They organize events, workshops, book clubs, and exhibitions that cater to 

the diverse interests of community members, creating a welcoming and inclusive 

environment. 

7. Collection Maintenance: Librarians ensure the preservation and maintenance of 

library materials, employing strategies to extend the lifespan of resources. They 

perform regular inventory checks, monitor circulation, and implement conservation 

measures to protect books, documents, and other items for future generations. 

8. Technology Integration: With the advancement of digital technologies, librarians 

embrace technology to enhance library services. They manage electronic resources, 

implement library management systems, and explore innovative tools and platforms 

to improve access to information and streamline administrative tasks. 

9. Professional Development: Librarians are committed to continuous learning and 

professional development. They stay abreast of emerging trends, new technologies, 

and best practices in the field through participation in workshops, conferences, and 

professional associations. This allows them to remain at the forefront of their 

profession and provide high-quality services to library users. 
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10. Collaboration and Outreach: Librarians actively collaborate with 

other professionals, organizations, and institutions to expand the reach and impact of 

library services. They establish partnerships with schools, universities, community 

centers, and local businesses to develop joint initiatives, shared resources, and 

outreach programs. 

The responsibilities of a librarian extend far beyond the stereotypical image of someone 

shelving books. Librarians are dynamic professionals who actively contribute to the 

dissemination of knowledge, the enrichment of communities, and the fostering of lifelong 

learning. Through their dedication, expertise, and commitment to service, librarians play a 

vital role in promoting literacy, facilitating information access, and empowering individuals 

to explore, learn, and grow. 

 

Exercises:  

 

These exercises aim to assess comprehension, reinforce terminology learning, and practice 

grammar within the context of the unit on the responsibilities of a librarian. 

 

 

 

 

1. Comprehension Check: 

   - Read the paragraph describing the responsibilities of a librarian. 

   - Questions: 

     1. What are some primary responsibilities of a librarian in collection development? 

     2. How do librarians assist patrons in research and reference services? 

     3. Describe the role of librarians in promoting information literacy. 

 

2. Terminology Learning: 

   - Match the following library terms with their definitions: 

     - Term: Cataloguing 

       Definition: The process of organizing and describing library materials for easy retrieval. 

     - Term: Reference services 

       Definition: Providing assistance to users in finding information and conducting research. 

     - Term: Information literacy 

       Definition: The ability to locate, evaluate, and effectively use information resources. 

 

3. Grammar Practice: 

   - Correct the following sentence: 

     - Incorrect: "Librarians job is only to organize books." 

     - Correct: "A librarian's job is not only to organize books." 

 

4. Scenario-Based Learning: 

   - Scenario: A student needs help finding academic articles for their research paper. How 

would you assist them in the reference section? 

   - Scenario: A community member wants recommendations for leisure reading. How would 

you provide reader advisory services? 

 

http://www.google.com/
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5. Vocabulary Building: 

   - Use the following words in sentences or short paragraphs: 

     - Collection development, technology integration, community engagement, professional 

development, information literacy. 

   - Example sentences: 

     - "Librarians engage in professional development to stay updated with emerging trends in 

information science." 

     - "Community engagement initiatives organized by librarians promote inclusivity and 

cultural enrichment within the library." 

 

 

Unit7 :The Evolution of Libraries : From Ancient Archives to Modern  

Lighthouses of Knowledge 
 

 

  ‗At a very early date man began to record in graphic form the results of his observations and 

experiences. At least  20 000 to 30 000 years ago, and perhaps considerably earlier, Old 

Stone Age men depicted on the cave walls of the hills of Dordogne, France and the Pyrenean 

grottos of Spain, many aspects of the life which surrounded them. As our ancestors, some 

fifteen millennia later, developed written language and discovered more and more convenient 

media for recording their history, it was natural that they should begin to collect and preserve 

the records they had made. Such collections, probably first assembled by priests in their 

temples and kings in their palaces, certainly date back at least to the twenty-fifth century BC. 

They may be properly be called the progenitors of libraries. As culture succeeded culture and 

civilization followed civilization, the total volume of the record of man‘s history steadily 

grew, and so too for the most part did the number and size of the collections or libraries 

which man made to preserve that record. Such accumulations, whether of clay tablets, 

papyrus sheets or parchment rolls or volumes, consequently existed in impressive size and 

number before the development of paper, and long before the invention of printing from 

movable type in Europe in the fifteenth century.‘
1
 

Librarians have been traditionally the custodians of recorded culture; persons qualified as 

librarians by virtue of their literacy and familiarity with records. 

  ‗The early librarians, however, were intellectual leaders. In the ancient Babylonia, Egypt, 

India, China, Greece and Rome, the librarians were either priests, kings or teachers. They had 

many duties, but the keeping of records was the main one.‘
2
 

  ‗The functions were further expanded by medieval librarians in the monasteries who taught 

their apprentices copying, bookbinding, skills in recording, repairing and loan procedures.‘
3
 

‗The invention of printing from movable type in the fifteenth century made possible the 

reproduction of text more rapidly and cheaper. These means helped in the vast production of 

reading materials, and resulted in devising ways and means for efficient acquisition, 

cataloguing, classification and servicing of these materials. 

‗Creative education, projects and activities, and acquisition of comprehensive experience 

required closer contacts with libraries, and demanded skill in the arrangement of these 

facilities. The task of librarians, now, was not that of a custodian of books, but that of a 

disseminator of knowledge. The library, from a storehouse, came to be recognized as a 

                                                 
1
J. P. Danton, Education for Librarianship (UNESCO, 1949), p. 1. 

2
Encyclopedia of Library and Information Science, Vol. 7, p.414(A. Kent and H. Lancour, Delken, New York). 

‘Education in Library and Information Science’ by Anthony Debons. 
3
J. W. Clark, Care of Books(Cambridge University Press, 1902), pp. 3-4. 
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lighthouse of knowledge, emitting rays every moment and thus enlightening the whole 

universe. 

‗The librarian now became concerned with making printed matter of all types readily 

available for the use of all persons in the community. He, therefore, needed a great deal more 

education and technical knowledge of many sorts than did his predecessor. To administer a 

library on a sound basis competent staff was needed, properly educated and trained to 

administer the ever-increasing library stock and to discharge their responsibilities towards the 

educational welfare of the people.‘
4
 

 

A Glossary of Library Terms : 

 
 

1. Acquisition /ˌækwɪˈzɪʃən/ - The process of obtaining new materials for a library's 

collection, involving purchasing, donation, or exchange. 

 

2. Bookbinding /ˈbʊkˌbaɪndɪŋ/ - The craft of assembling and binding books, an essential 

skill for preserving and maintaining library collections. 

 

3. Cataloguing /ˈkætəlɒɡɪŋ/ - The systematic organization and description of library 

materials to facilitate retrieval and access. 

 

4. Clay Tablet /kleɪ ˈtæblɪt/ - A flat, rectangular piece of hardened clay used as a writing 

surface in ancient civilizations, typically inscribed with cuneiform or other early writing 

systems. 

 

5. Classification /ˌklæsɪfɪˈkeɪʃən/ - The arrangement of library materials into categories or 

classes based on shared characteristics, facilitating browsing and retrieval. 

 

6. Copying /ˈkɒpiɪŋ/ - The act of reproducing written texts, a skill taught and practiced 

within medieval monastery libraries. 

 

7. Custodian /ˈkʌstədɪən/ - A person responsible for the care, maintenance, and protection of 

something valuable, such as books, artifacts, or documents, often used in the context of 

libraries to refer to individuals entrusted with overseeing library collections and facilities. 

 

8. Disseminator /dɪˈsɛmɪˌneɪtər/ - Someone who spreads or shares information widely, 

reflecting the evolving role of librarians as educators and facilitators of knowledge. 

 

9. Librarian /laɪˈbrɛərɪən/ - A person responsible for the management, organization, and 

dissemination of information within a library. 

 

10. Literacy /ˈlɪtərəsi/ - The ability to read and write, essential for navigating and utilizing 

library resources effectively. 

 

11. Parchment Roll /ˈpɑːtʃmənt roʊl/ - A manuscript or document written on parchment, a 

material made from the skin of sheep, goats, or other animals, typically rolled up for storage 

and transportation. 

 

                                                 
4
S. V. Hussain, ‗Library Education in Pakistan‘, Pakistan Library Review, Vol. 1, No. 4(1969), p. 21. 
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12. Papyrus Sheet /pəˈpaɪrəs ʃiːt/ - A thin sheet made from the pith of the papyrus plant, 

used in ancient Egypt and other Mediterranean cultures as a writing material. 

 

13. Records /ˈrɛkɔːrdz/ - Documents or materials that contain information about events, 

activities, or transactions, often stored and accessed within a library. 

 

14. Servicing /ˈsɜːvɪsɪŋ/ - The provision of assistance and support to library users, including 

reference services, circulation, and technical help. 

 

15. Volume /ˈvɒljuːm/ - A book or bound collection of written, printed, or illustrated sheets, 

typically enclosed within covers and forming a single physical unit. 

 

Comprehension questions : 

 

1. What were some of the earliest forms of recording observations and experiences 

mentioned in the text, and where were they found ? 

 

2. Who were the early custodians of recorded culture, and what were their main duties? 

 

3. How did the role of librarians change with the invention of printing from movable 

type in the fifteenth century? 

 

4. Describe the evolution of the library from a "storehouse" to a "lighthouse of 

knowledge" as mentioned in the text. 

 

5. What skills and knowledge were required for librarians in administering libraries 

effectively in comparison to their predecessors? 

 

6. How did medieval librarians contribute to the preservation and dissemination of 

knowledge? 

 

7. What were some challenges faced by early librarians in acquiring, cataloging, and 

servicing materials? 

 

8. How did the availability of printed materials impact the accessibility of information in 

communities? 

 

9. Why did the role of librarians evolve from being custodians of books to disseminators 

of knowledge? 

 

10. In what ways did libraries serve the educational welfare of people throughout history, 

as described in the text? 

 

 

 

 

Quiz : Understanding Grammar in Historical Texts 

 

1. Fill in the blank with the appropriate form of the verb in past simple tense: 
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"At least __________ to 30,000 years ago, Old Stone Age men depicted on the cave walls of 

Dordogne, France." 

 

a) were 

b) will be 

c) had been 

d) 20,000 

 
Feedback : 

The correct answer is d) 20,000. In this sentence, the verb "depicted" is in the past simple tense to describe an 

action that occurred in the past. 

 

 

2. Rewrite the following sentence in active voice: 

 

"Such collections, probably first assembled by priests in their temples and kings in their 

palaces, certainly date back at least to the twenty-fifth century BC." 

 

a) Priests and kings probably first assembled such collections in their temples and palaces, 

dating back at least to the twenty-fifth century BC. 

b) Such collections, probably assembling by priests in their temples and kings in their 

palaces, certainly date back at least to the twenty-fifth century BC. 

c) Priests and kings were assembling such collections in their temples and palaces, dating 

back at least to the twenty-fifth century BC. 

d) Such collections, first assembled by priests in their temples and kings in their palaces, 

certainly date back at least to the twenty-fifth century BC. 

 
Feedback : 

The correct answer is a) Priests and kings probably first assembled such collections in their temples and palaces, 

dating back at least to the twenty-fifth century BC. This sentence is in active voice, where the subject (priests 

and kings) performs the action of assembling the collections. 

 

3. Identify the noun phrase in the following sentence : 

 

"The task of librarians, now, was not that of a custodian of books, but that of a disseminator 

of knowledge." 

 

a) The task of librarians 

b) Now 

c) A custodian of books 

d) A disseminator of knowledge 

 
Feedback : 

The correct answer is a) The task of librarians. A noun phrase is a group of words that functions as a noun in a 

sentence, and in this case, "The task of librarians" serves as the subject of the sentence. 

 

 

4. Fill in the blank with the appropriate form of the verb in past simple tense: 

 

"The functions were further expanded by medieval librarians in the monasteries who 

__________ their apprentices copying, bookbinding, skills in recording, repairing, and loan 

procedures." 
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a) will teach 

b) have been teaching 

c) taught 

d) are teaching 

 
 

Feedback : 

The correct answer is c) taught. In this sentence, the verb "taught" is in the past simple tense to describe an 

action that occurred in the past. 

 

 

 

5. Rewrite the following sentence in passive voice : 

 

"The invention of printing from movable type in the fifteenth century made possible the 

reproduction of text more rapidly and cheaper." 

 

a) It was made possible to reproduce text more rapidly and cheaper by the invention of 

printing from movable type in the fifteenth century. 

b) The invention of printing from movable type in the fifteenth century rapidly made it 

possible to reproduce text more cheaply. 

c) Reproduction of text more rapidly and cheaper was made possible by the invention of 

printing from movable type in the fifteenth century. 

d) The invention of printing from movable type in the fifteenth century made it cheaper and 

more rapid to reproduce text. 

 
Feedback : 

The correct answer is c) Reproduction of text more rapidly and cheaper was made possible by the invention of 

printing from movable type in the fifteenth century. In passive voice, the subject receives the action of the verb, 

and in this sentence, the focus is on the action of making reproduction possible, rather than on who performed 

the action. 

 

 

Writing : Without directly copying from the text, review the information provided about the 

evolution of libraries, the roles of librarians, and the functions of libraries throughout history. 

Then, paraphrase and summarize the key points in your own words. Your review should 

include : 

 

 Evolution of Libraries: Describe how libraries have evolved over time, from ancient 

forms of recording on materials like clay tablets to modern libraries with digital 

resources. 

 

 Roles of Librarians: Explain the various roles that librarians have played throughout 

history, from being intellectual leaders to facilitators of knowledge dissemination. 

 

 Functions of Libraries Throughout History: Discuss the different functions that 

libraries have served over the centuries, including preserving cultural heritage, 

facilitating education and research, and promoting access to information for all. 
 

Feedback : 

Let's review the information provided in the text about these three aspects : 
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Evolution of Libraries: The text highlights that the recording of observations and experiences in graphic form 

began very early in human history. It mentions that Old Stone Age men depicted aspects of life on cave walls 

around 20,000 to 30,000 years ago. Libraries, in the form of collections or accumulations of records, likely date 

back to at least the twenty-fifth century BC. Libraries have evolved from storing records on materials like clay 

tablets, papyrus sheets, and parchment rolls to utilizing modern mediums like paper and digital formats. 

Roles of Librarians: Initially, librarians were intellectual leaders, often priests, kings, or teachers, responsible 

for keeping records among other duties. Medieval librarians in monasteries expanded these roles to include 

teaching apprentices skills like copying and bookbinding. With the invention of printing, librarians' roles shifted 

towards acquiring, cataloging, and disseminating printed materials. Librarians became facilitators of knowledge, 

responsible for making printed materials readily available to all members of the community. 

Functions of Libraries Throughout History: Libraries have served various functions throughout history, 

including preserving cultural heritage, facilitating education and research, and providing access to information. 

Initially, libraries were storehouses of records, but they evolved into lighthouses of knowledge, emitting rays of 

enlightenment to the world. Librarians' responsibilities expanded to include the efficient administration of 

library stocks and promoting the educational welfare of the people. 

 

Unit 7:Pioneers of Library Education in the Arab World 
 

 

‗The Arab world has had a long tradition of scholarship and a proud record of contribution to 

literature, philosophy, medicine and sciences. Amid the diversity of a vast area, containing 

some of the most arid as well as the most fertile regions of the globe and inheriting the 

history of some of the world‘s most ancient and culturally most significant civilizations, 

Islam and the Arabic language have been the important unifying factors and cultural 

influences. The greatest library of antiquity was at Alexandria. Libraries existed in Assyria 

and Babylonia, and there is evidence that some of them were thrown open to the public.‘
5
 

‗Historical records show that considerable attention was paid to books and libraries by 

Muslim caliphs. The Caliph Al-Mamun (AD 813-833) gathered around him a great number 

of Syrian and Persian works which the Arabs had found. Due to this cultural movement, the 

mass production of books dominated the Arabian scene. Scribes, translators and booksellers 

spread throughout the Arabian Empire. It is only natural that libraries of all sizes were soon 

being collected. Many of them were private collections intended only for the use of their 

owners and their immediate friends. But the libraries of the caliphs and other officials soon 

took on a public or semi-public character. In the Moslem colleges, and in the mosques were 

founded libraries of great extent and price. Large libraries which housed vast collections were 

scattered throughout the Arabian Empire. Al Mamun‘s ‗House of Wisdom‘ was fouded about 

AD 813. The ‗House of Learning‘ was established by the Vizier-Ardashir about AD 991. 

These and many other large libraries employed scribes and translators.‘
6
 

‗Until the beginning of the of the ninth century the common writing material was parchment 

or papyrus. Paper was manufactured in Samarkand in the year AD 751 by Chinese prisoners 

captured by the Arabs. Soon this industry passed westward into Baghdad, where the first 

paper mill was established in the year AD 793/4. Paper was manufactured in Egypt in AD 

900 or earlier. Finally, paper was introduced into Moslem Spain in AD 1150. Thus, roughly 

by the end of the tenth century, paper had succeeded entirely in displacing papyrus and 

parchment throughout the Arab world. The introduction of this cheap writing material helped 

much in the wide use of the Arabic book.‘
7
 

                                                 
5
F. Kent, ‗Professional Training for Libraries‘, UNESCO Bulletin for Libraries, Vol.XIV, No 3 (May-June 

1960), p.157. 
6
Muhammad El-Hadi, ‗Arab Library Resources in the United States : An Investigation of their Evolution, Status 

and Technical Problems‘ (PhD dissertation, University of Illinois, 1964), pp. 25-5. 
7
Ibid., p. 28. 
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The list of thinkers and scientists who created the Arabian civilization and passed a great deal 

of it on to the rest of the world includes many names for which there is no space in this very 

brief summary. Among the most distinguished figures in the Arabian word of learning were 

such names as Ibn Rushd (AD 1126-1198), Ibn Sina(AD 980-1034), Ibn Bajjah(AD?-1138), 

Ibn Al-Arabi(AD 1165-1240) and Ibn Khaldun(AD 1332-1406).
8
 

In the first half of the ninth century AD Arab scholars had compiled bibliographies of all 

sciences in encyclopedic treatment. The first classification of Arabic knowledge was drawn 

by Al-Kindi and by Al-Farabi (d.950-51). The idea of subject approach to informtion and the 

classification of knowledge is traditionally rooted in the Arabic culture, influenced by 

Aristotle‘s formal logic and his classification of knowledge. The first comprehensive Arabic 

rational bibliography was compiled by Ibn-Alnadim in 1528. He assembled the Arabic 

literature of the first four centuries.    

 

 

Glossary of library terms: 

 

1. Assembled /əˈsɛmbəld/ - Gathered together or brought together into one place or group. 

 

2. Bibliographies /ˌbɪblɪˈɒɡrəfiːz/ - Lists of books, articles, or other sources on a particular 

subject, author, or place, usually arranged systematically. 

 

3. Bibliography /ˌbɪblɪˈɒɡrəfi/ - A list of books or other works referred to in a scholarly 

work or considered as relevant to a particular subject or author. 

 

4. Booksellers /bʊksɛlərz/ - People or businesses engaged in the sale of books, either 

wholesale or retail. 

 

5. Classification /ˌklæsɪfɪˈkeɪʃən/ - The process of organizing library materials into categories 

or classes based on shared characteristics. 

 

6. Encyclopedia/ɪnˌsaɪkləˈpiːdɪə/ - A comprehensive reference work containing articles on a 

wide range of subjects or on numerous aspects of a particular field, usually arranged 

alphabetically. 

 

7. Encyclopedic Treatment/ɛnˌsaɪkləˈpiːdɪk ˈtriːtmənt/ - A comprehensive or exhaustive 

approach to presenting information, akin to that found in an encyclopedia. 

 

8. Library /ˈlaɪbrəri/ - A place where collections of books, manuscripts, and other materials 

are kept for reading, reference, or lending. 

 

9. Literature /ˈlɪtərətʃər/ - Written works, especially those considered of superior or lasting 

artistic merit, including novels, poetry, drama, and essays. 

 

10. Philosophy /fɪˈlɒsəfi/ - The study of the fundamental nature of knowledge, reality, and 

existence, especially when considered as an academic discipline. 

 

11. Rational /ˈræʃənl/ - Based on or in accordance with reason or logic. 

 

                                                 
8
Ibid., p. 29 
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12. Scholarship /ˈskɒləʃɪp/ - Academic study or achievement; learning at a high level. 

 

13. Scribes /skraɪbz/ - People who copied documents or manuscripts by hand before the 

invention of printing. 

 

14. Subject Approach /ˈsʌbdʒɪkt əˈprəʊtʃ/ - An approach to organizing information based on 

subject content rather than format or other criteria. 

 

Assignment: 

 

1. Copy the definition of the terms in broad characters (from the list above) from 

ODLIS. 

2. Identify any terms that you find difficult to pronounce. 

3. Transcribe the difficult terms phonetically. 

4. Copy the definitions of the transcribed terms. 

5. Order all terms alphabetically to create a glossary. 

Comprehension Questions : 

 

1. What are the unifying factors and cultural influences in the Arab world, according to the 

text? 

2. How did Muslim caliphs contribute to the promotion of books and libraries ? 

3. Describe the types of libraries that were established in the Arab world, according to the 

text. 

4. What writing materials were commonly used until the beginning of the ninth century AD ? 

5. How did the introduction of paper affect the Arab world's use of written materials ? 

6. Can you name some distinguished figures in Arabian learning mentioned in the text ? 

7. What significant achievement in bibliographic organization is attributed to Arab scholars 

in the first half of the ninth century AD ? 

8. What cultural influence is credited with the idea of subject approach to information and the 

classification of knowledge in Arabic culture ? 

 

 
Feedback: 

1. The unifying factors and cultural influences in the Arab world, according to the text, are Islam and the Arabic 

language. 

2. Muslim caliphs contributed to the promotion of books and libraries by paying considerable attention to them, 

gathering works from various regions, and establishing libraries in colleges and mosques. 

3. Various types of libraries were established in the Arab world, including private collections for personal use, 

libraries of caliphs and officials with a public or semi-public character, and large libraries in colleges and 

mosques. 

4. Until the beginning of the ninth century AD, the common writing materials were parchment or papyrus. 

5. The introduction of paper affected the Arab world's use of written materials by entirely displacing parchment 

and papyrus by the end of the tenth century AD, leading to the wide use of the Arabic book. 

6. Distinguished figures in Arabian learning mentioned in the text include Ibn Rushd, Ibn Sina, Ibn Bajjah, Ibn 

Al-Arabi, and Ibn Khaldun. 

7. Arab scholars in the first half of the ninth century AD compiled bibliographies of all sciences in encyclopedic 

treatment. 

8. The idea of subject approach to information and the classification of knowledge in Arabic culture is 

influenced by Aristotle‘s formal logic and his classification of knowledge. 

 

9. Match each distinguished figure in Arabian learning with their contribution to the world of 

librariesby selecting the correct letter (A, B, C, D, or E) for each number.: 
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A. Ibn Rushd (AD 1126-1198) 

B. Ibn Sina (AD 980-1034) 

C. Ibn Bajjah (AD? -1138) 

D. Ibn Al-Arabi (AD 1165-1240) 

E. Ibn Khaldun (AD 1332-1406) 

 

Contributions: 

1. ____ Compiled bibliographies of all sciences in encyclopedic treatment. 

2. ____ Established the House of Wisdom, a renowned center of learning. 

3. ____ Compiled the first comprehensive Arabic rational bibliography, assembling Arabic 

literature of the first four centuries. 

4. ____ Wrote extensively on various subjects including philosophy, medicine, and 

astronomy, contributing to the advancement of knowledge. 

5. ____ Made significant contributions to the fields of philosophy, theology, and mysticism, 

influencing later scholars and thinkers. 

 

Unit 8 : The House of Wisdom in the Abbasid Empire 

 
Read the text carefully then answer the questions: 

 

In 750, the Abbasid dynasty replaced the Umayyad as the ruling dynasty of the Islamic 

Empire, and, in 762, the Caliph al-Mansur (r. 754–775) built Baghdad and made it his capital 

instead of Damascus. Baghdad's location and cosmopolitan population made the perfect 

location for a stable commercial and intellectual center. The Abbasid dynasty had a strong 

Persian bent, and adopted many practices from the Sasanian Empire—among those, that of 

translating foreign works, except that now texts were translated into Arabic. For this purpose, 

al-Mansur founded a palace library modeled after the Sasanian Imperial Library, and 

provided economic and political support to the intellectuals working there. He also invited 

delegations of scholars from India and other places to share their knowledge of mathematics 

and astronomy with the new Abbasid court. 

 

In the Abbasid Empire, many foreign works were translated into Arabic from Greek, Chinese, 

Sanskrit, Persian and Syriac. The Translation Movement gained great momentum during the 

reign of Caliph Harun al-Rashid, who, like his predecessor, was personally interested in 

scholarship and poetry. Originally the texts concerned mainly medicine, mathematics and 

astronomy; but other disciplines, especially philosophy, soon followed. Al-Rashid's library, 

the direct predecessor to the House of Wisdom, was also known as Bayt al-Hikma or, as the 

historian al-Qifti called it, Khizanat Kutub al-Hikma (Arabic for "Storehouse of the Books of 

Wisdom"). 

 

Under the sponsorship of Caliph al-Ma'mun (r. 813–833), economic support of the House of 

Wisdom and scholarship in general was greatly increased. Al-Ma'mun was personally 

involved in the daily life of the House of Wisdom, regularly visiting its scholars and inquiring 

about their activities. He would often organize groups of sages, from the Bayt al-Hikma, into 

major research projects to satisfy his own intellectual curiosities. Al-Ma‘mun built the first 

astronomical observatories in Baghdad, and he was also the first ruler to fund and monitor the 

progress of major research projects involving teams of scholars and scientists. In this way he 

was the first ruler to fund "big science". 
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The House of Wisdom flourished under al-Ma'mun's successors al-Mu'tasim (r. 833–842) and 

his son al-Wathiq (r. 842–847), but considerably declined under the reign of al-Mutawakkil 

(r. 847–861). Although al-Ma'mun, al-Mu'tasim, and al-Wathiq followed the sect of Mu'tazili, 

which supported broad-mindedness and scientific inquiry, al-Mutawakkil endorsed a more 

literal interpretation of the Qur'an and Hadith. The caliph was not interested in science and 

moved away from rationalism, seeing the spread of Greek philosophy as anti-Islamic.[30] 

 

Along with all other libraries in Baghdad, the House of Wisdom was destroyed during the 

Mongol invasion of Baghdad in 1258. It was said that the waters of the Tigris ran black for 

six months with ink from the enormous quantities of books flung into the river. 

 
 

House of Wisdom. (2024, March 26). In Wikipedia. https://en.wikipedia.org/wiki/House_of_Wisdom 

 

 
The Sasanian Empire, also known as the Sassanian, Sasanid, or Neo-Persian Empire, was a major power in Late Antiquity, 

spanning from the 3rd to the 7th century CE. 

CE stands for "Common Era." It is an alternative term for "AD," which stands for "Anno Domini" in Latin. 

Questions : 

 

1. Who replaced the Umayyad dynasty as the ruling dynasty of the Islamic Empire in 750? 

 

2. What significant event occurred in 762 during the reign of Caliph al-Mansur? 

 

3. Why was Baghdad considered an ideal location for a stable commercial and intellectual 

center? 

 

4. What practices did the Abbasid dynasty adopt from the Sasanian Empire? 

 

5. What was the purpose of al-Mansur founding a palace library in Baghdad? 

 

6. What role did Caliph Harun al-Rashid play in promoting scholarship during his reign? 

 

7. What was the House of Wisdom also known as, according to the historian al-Qifti? 

 

8. How did Caliph al-Ma'mun contribute to the support of scholarship and scientific inquiry? 

 

9. Describe the impact of the Mongol invasion on the House of Wisdom and other libraries in 

Baghdad. 

 

10. What factors contributed to the decline of the House of Wisdom under the reign of al-

Mutawakkil? 

 

 

 

 

Grammar: Gerund and infinitive: 

 

 
A gerund is a noun made from a verb by adding "-ing." The gerund form of the verb "read" is 

"reading." You can use a gerund as the subject, the complement, or the object of a sentence. 

https://en.wikipedia.org/wiki/House_of_Wisdom


 48 

 

Examples: 

 

Reading helps you learn English. subject of sentence 

Her favorite hobby is reading. complement of sentence 

I enjoy reading. object of sentence 

An infinitive is the "to" form of the verb. The infinitive form of "learn" is "to learn." You can 

also use an infinitive as the subject, the complement, or the object of a sentence. 

 

Examples: 

 

To learn is important. (Subject of sentence) 

The most important thing is to learn. (Complement of sentence) 

He wants to learn. (Object of sentence) 

 

For more details and practice click on this 

link :https://www.englishpage.com/gerunds/part_1.htm 

Let's now examine the use of gerunds and infinitives in the text: 

 

Gerunds: 

 

"Translating" in "among those, that of translating foreign works": Here, "translating" is a 

gerund used as the object of the preposition "of." 

 

"Working" in "provided economic and political support to the intellectuals working there": In 

this sentence, "working" is a gerund functioning as an adjective modifying "intellectuals." 

 

Infinitives: 

 

 "To share" in "he also invited delegations of scholars from India and other places to share 

their knowledge of mathematics and astronomy": Here, "to share" is an infinitive used 

after the verb "invited" to express purpose. 

 "To fund" in "he was the first ruler to fund 'big science'": This is an infinitive used to 

indicate purpose. 

 

 

 

Exploring the Past Simple Passive Voice in the text : 

 

Assignment : 

 

 Read the provided text carefully and identify sentences that use the past simple 

passive voice. 

 

 For each sentence you find, analyze the structure of the passive voice and identify the 

subject, the past participle form of the verb, and any additional elements of the 

sentence. 

 

Example: 
 

https://www.englishpage.com/gerunds/part_1.htm
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Sentence:  

 

"The House of Wisdom was destroyed during the Mongol invasion of Baghdad in 

1258."  

 

Analysis: 

 

 This sentence employs the past simple passive voice. The passive voice is used to 

emphasize the action of destruction without specifying the doer explicitly. 

 

 

 

 

 

 

 

 

Glossary of library terms : 

 

1. Archival Records: Historical documents, manuscripts, or records preserved for their 

enduring value, often stored in archives or special collections within libraries or other 

institutions. 

 

2. Bayt al-Hikma: Literally translated as the "House of Wisdom," this term refers to a 

renowned institution of learning and scholarship in Baghdad during the Abbasid era. It was a 

major center for the translation of foreign texts into Arabic and the production of original 

works in various fields. 

 

3. Cataloging: The process of creating a catalog or inventory of library materials, including 

books, manuscripts, and other resources, to facilitate their organization and retrieval by users. 

 

4. Khizanat Kutub al-Hikma: Translated as the "Storehouse of the Books of Wisdom," this 

term is another name for the Bayt al-Hikma, highlighting its role as a repository of 

knowledge and wisdom. 

 

5. Library:A collection of books and other materials organized for reading, study, or 

reference, typically housed in a dedicated building or room. 

 

6. Manuscripts: Handwritten documents, often on parchment or paper, containing literary, 

historical, or religious texts, as well as illustrations or decorative elements. 

 

7. Research Projects: Systematic investigations or studies undertaken to discover new 

knowledge or solve specific problems, often involving collaboration among scholars and 

scientists. 

 

 

Assignment: 

 

Coppy the definition of the following terms from ODLIS then translate them to Arabic: 

Archive / records / Archival records / manuscript / catalog and cataloging. 
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Unit 9 :The Origin and the Development of Library Education in the World. 

 

 

Library education started outside the universities. Many large public and university libraries 

ran classes and provided training in the same libraries. In 1887, Melville Dewey founded the 

first library school in Columbia. It was known as the School of Library Economy. Shortly 

after Dewey opened the first school, six programs started in different cities. The courses in 

these schools were about cataloguing, book selection and administration of libraries. Book 

trade classes were often held in libraries or vocational schools rather than at universities and 

were, in effect, training classes rather than professional schools. 

 

After World War II, libraries entered upon a period of growth because of the expansion of 

education and the growth of knowledge. All kinds of libraries expanded rapidly, and the need 

became very necessary to have more librarians and information specialists to meet the 

shortage of the qualified librarians, and to meet the future requirements of libraries of all 

types. The rapid expansion of libraries and the development of human knowledge affected the 

library schools‘ curriculum. New courses were offered, such as research methods, special 

librarianship, archive studies, courses concerned with the library relations with society, 

resources in science and in humanities, comparative librarianship, etc. This period 

(1945_1975) was characterized by the growth of doctoral programs and the post-Master‘s 

librarianship programs.   

 

Thus, information science appeared, and became effective and important in facilitating the 

library services as libraries began to use the computer. The great increase of knowledge and 

periodical publications has increased the demands for index and abstracting services. Library 

schools beganto provide training in computer application and indexing, and management of 

all types of information. 

 
Comprehension Questions : 

 

1. When did library education begin ? 

2. Who founded the first library school, and where was it located ? 
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3. How did library education evolve after Melville Dewey opened the first school ? 

4. What factors contributed to the growth of libraries after World War II ? 

5. How did the expansion of libraries affect the curriculum of library schools ? 

6. What new courses were introduced during the period of rapid library expansion ? 

7. What role did information science play in facilitating library services ? 

8. How did the increase in knowledge and periodical publications impact library services ? 

9. What types of training did library schools start providing with the advent of computers ? 

10. What were some of the developments in library education during the period of 1945-1975 

? 

 

 

 

 

 

 

 

 

 

Feedback : 

 

1. Library education began outside the universities. 

2. Melville Dewey founded the first library school in Columbia, known as the School of 

Library Economy. 

 

3. Library education evolved with the opening of six programs in different cities shortly after 

Dewey opened the first school. These programs offered courses on cataloguing, book 

selection, and administration of libraries. 

 

4. Libraries experienced growth after World War II due to the expansion of education and 

knowledge. This growth created a shortage of qualified librarians, necessitating the need for 

more librarians and information specialists. 

 

5. The expansion of libraries affected the curriculum of library schools by introducing new 

courses such as research methods, special librarianship, archive studies, and courses 

concerning library relations with society, among others. 

 

6. New courses introduced during the period of rapid library expansion included research 

methods, special librarianship, archive studies, courses concerning library relations with 

society, resources in science and humanities, comparative librarianship, and more. 

 

7. Information science played a vital role in facilitating library services as libraries began to 

utilize computers. 

 

8. The increase in knowledge and periodical publications led to a greater demand for index 

and abstracting services in libraries. 

 

9. Library schools began providing training in computer application, indexing, and 

management of all types of information with the advent of computers. 
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10. Developments in library education during the period of 1945-1975 included the growth of 

doctoral programs and post-Master‘s librarianship programs. 

 
 
 
 
 
 

 
 
 
 
 
 
 

 

Unit 10 : The Great Library of Alexandria 
 

 

   Invention brings to mind the wheel, the cotton gin, the steam engine, the telegraph. But the 

library had to be invented too. 

Around 300 B.C., a remarkable institution came into being, the great library and museum at 

Alexandria, Egypt. It was the world‘s first think tank. 

When Alexander the Great died at Babylon in 323 B.C., one of his generals, the canny 

Ptolemy, promptly took over as king of Egypt, a land where the fertile Nile valley ensured a 

full treasury. Much of it was spent by ptolemy and his successors on embellishing the library 

and museum at Alexandria. 

The greatest resource of learning in the museum was a general reference library-and that in 

itself was something dramatically new. Up to then what few libraries existed had been 

private, put together by wealthy individuals with scholarly or literary tastes ; the money was 

all-important because in those days books, each handwritten on vellum or on paper made 

from the reeds of the papyrus plant, were very expensive items. What Ptolemy and his 

successors built up at Alexandria was a library as we conceive of a library today—an 

organization with an administrative staff headed by a chief librarian that acquired books on 

all subjects for the use of all qualified readers. 

Though the collection had to start from scratch, successive Ptolemies swiftly aquired books—

highhandedly. Whenever someone landed at Alexandria with books in his luggage, the royal 

agents checked them over, picked what they wanted and carted them off to the library. There 

they were copied and the copies handed back to the owners, while the precious originals 

whent on the shelves with a special indication, « from ship board. » Ptolemy III arranged to 

borrow from Athens the official copies of the tragedies of Aeschylus, Sophocles, and 

Euripides. The Athenian authorities made him guarantee safe return of the books by putting 

up a deposit of 15 talents—the equivalent today of more than four million dollars. It didn‘t 

help : as with the books « from shipboard, » he held the originals and sent back the copies, 

cheerfully forfeiting his money. 

                                                                                                       --Lionel Casson 
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1. What is a synonym for the world « embellishing, » as used in line 8 ?                         

(a) decorating     (b) administering         (c) staffing        (d) improving 

2. The most startling new aspect of the Alexandrian library was its   (a) reference 

capability  (b) enormous size   (c) unlimited resources   (d) general popularity 

3. Who was chiefly responsible for adding to the Alexandrian library‘s collection ?  

(a) the people of Alexandria   (b) foreign governments    (c) Ptolemy and his 

successors   (d) the library staff 

      4.  According to this passage, the phrase « from shipboard » indicated that the book had  

             been (a) ordered from afar (b)confiscated  (c)written recetly (d) borrowed                                                                    

from another library 

      5. Which adverb best reveals the author‘s attitude about the Ptolemies ?   (a) « prmptly » 

(line 6) (b) « swiftly » (line 17) (c) « highhandedly » (line 18)   (d) « cheerfully » (line 26)  

      6.  According to this passage, which statement is true ?    (a) in 300 B.C. , Alexander 

founded a museum    (b) Alexander was defeated by Ptolemy   (c) Ptolemey wasted the 

treasures of Egypt    (d) Ptolemy built a great library  

      7. Based on his methods of acquiring books, what conclusion could be drawn about 

ptolemy III ?   (a) He was overly thrifty  (b) He was ruthlessly dedicated     (c) He drove a fair 

bargain    (d) He loved to read 

 

 

 

Unit 11 : Fascinating Facts about The Library of Congres 
 

 

 

Origins 

 

The Library was founded in 1800, making it the oldest federal cultural institution in the 

nation. On August 24, 1814, British troops burned the Capitol building (where the Library 

was housed) and destroyed the Library's core collection of 3,000 volumes. On January 30, 

1815, Congress approved the purchase of Thomas Jefferson‘s personal library of 6,487 books 

for $23,950. 

 

 

The Collections 

 

Each working day the Library receives some 15,000 items and adds more than 10,000 items 

to its collections. Materials are acquired as Copyright deposits and through gift, purchase, 

other government agencies (state, local and federal), Cataloging in Publication (a pre-

publication arrangement with publishers) and exchange with libraries in the United States and 

abroad. Items not selected for the collections or other internal purposes are used in the 

Library‘s national and international exchange programs. Through these exchanges the 

Library acquires material that would not be available otherwise. The remaining items are 

made available to other federal agencies and are then available for donation to educational 

institutions, public bodies and nonprofit tax-exempt organizations in the United States. 
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International Collections 

 

Since 1962, the Library of Congress has maintained offices abroad to acquire, catalog and 

preserve library and research materials from countries where such materials are essentially 

unavailable through conventional acquisitions methods. Overseas offices in New Delhi 

(India), Cairo (Egypt), Rio de Janeiro (Brazil), Jakarta (Indonesia), Nairobi (Kenya) and 

Islamabad (Pakistan) collectively acquire materials from more than 60 countries and acquire 

materials on behalf of United States libraries participating in the Cooperative Acquisitions 

Program. 

 

 

Foreign Languages 

 

Approximately half of the Library‘s book and serial collections are in languages other than 

English. The collections contain materials in some 470 languages. 

 

 

Source : 

https://www.loc.gov/about/fascinating-facts/ 

 

 

 

Read the text carefully then answer the questions : 

 

 

1. What are the conventional acquisitions methods ? 

 

2. What is the role of the overseas offices ? 

 

3. How does the Library of Congress acquire materials that would not be available 

conventionally. 

 

4. Build a glossary of library terms (from the text). 

 

5. Write a paragraph of about 150 words in which you show the similarities between the 

Library of congress and the Alexadrian Library. (Both are reference libraries, why ?) 

 

Answer to quetion 4 : 

 

1. Acquisition Methods (أساليب الاقتناء) : Various approaches used to obtain library 

materials, including gift, purchase, exchange, and legal deposit, to build and maintain 

collections. 

 

2. Bibliographic Collections (مجمىعاث البيبليىغرافيت) : Collections of bibliographic 

records, including books, serials, and other materials, used for cataloging and 

reference purposes. 

 

3. Cataloging (الفهرست) : The process of creating bibliographic records for library 

materials, including describing, classifying, and assigning subject headings, to 

facilitate access and retrieval. 

https://www.loc.gov/about/fascinating-facts/
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4. Cataloging in Publication (CIP) (الفهرست أثناء النشر) : A pre-publication arrangement 

with publishers to catalog materials before their release, facilitating their inclusion in 

library collections. 

 

5. Cooperative Acquisitions Program (برنامج الاقتناء التعاوني) : A program in which the 

Library of Congress acquires materials on behalf of United States libraries from other 

countries, often facilitated through overseas offices. 

 

6. Copyright Deposits (إيداع حقىق الطبع والنشر) : Materials acquired by the Library 

through legal deposit laws, which require publishers to submit copies of their works 

for archival and public access purposes. 

 

7. Donation (الهبت) : The act of giving library materials, funds, or other resources to a 

library, typically for the purpose of enriching its collections or supporting its services. 

 

8. Exchange Programs(برامج التبادل) : Initiatives through which libraries exchange 

materials with each other, both nationally and internationally, to enhance their 

collections. 

 

9. Multilingual Collections(مجمىعاث متعددة اللغاث) : Collections of library materials that 

encompass various languages other than English, reflecting the diverse linguistic 

needs and interests of library users. 

 

10. Gift (الهبت) : Library materials donated by individuals, organizations, or 

institutions, often as a contribution to the library's collections. 

 

11. International Collections (المجمىعاث الدوليت) : Materials acquired by the Library of 

Congress from countries worldwide, often through its overseas offices, to enrich its 

international holdings. 

 

12. Serial Collection (مجمىعت متسلسلت) : Publications issued in successive parts over 

time, such as journals, magazines, newspapers, and other ongoing series. 

 

13. Volume (المجلد) : A single book or bound publication, often part of a larger series 

or collection, containing a distinct body of content. 

 

14. Collection (مجمىعت) : A group of library materials assembled and organized around 

a common theme, subject, or format. 

 

15. Library materials(مىاد المكتبت) : are physical or digital items maintained by a library 

for patrons and researchers, including books, journals, audiovisual materials, and 

digital resources. They are acquired, organized, and provided to support learning, 

research, and cultural enrichment within communities. 

16. Item (عنصر) : An individual unit within a library collection, such as a book, 

journal, DVD, or digital file. 

 

17. Acquisition (الاقتناء) : The process of obtaining new library materials, including 

selection, purchase, donation, or exchange. 
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Answer to question 5 : 

 

The Library of Congress and the ancient Library of Alexandria share remarkable 

similarities despite being separated by thousands of years and vast cultural 

differences. Both institutions are renowned for their vast collections of knowledge, 

serving as bastions of learning and scholarship in their respective eras. The Library of 

Congress, founded in 1800, and the Alexandrian library, established in the 3rd century 

BCE, were both conceived with the purpose of preserving and disseminating 

knowledge to promote intellectual advancement. Additionally, both libraries attracted 

scholars, researchers, and intellectuals from around the world, fostering an 

environment of academic exchange and collaboration. Furthermore, they played 

pivotal roles in shaping the cultural and intellectual landscapes of their times, with 

their collections spanning a wide range of subjects and languages. As a consequence 

of their acquisition policies, both libraries are considered reference libraries, 

providing comprehensive resources for scholars and researchers across various fields. 

Despite their eventual fates—both libraries suffered destruction—their legacies 

endure as symbols of human curiosity, ingenuity, and the pursuit of knowledge. 

 

 

Second year possible input : 
 

Here are some activities suitable for second-year university students studying English as a 

foreign language and specializing in library science: 

 

1. Library Vocabulary Matching: 
 Prepare a list of library-related terms and their definitions. 

 Have students match the terms with their correct definitions. 

 Example terms: cataloging, circulation, reference, archive, interlibrary loan. 

 

2. Library Role-Play: 
 Divide students into groups and assign each group a role (e.g., librarian, 

patron, researcher). 

 Provide scenarios such as borrowing a book, conducting research, or seeking 

assistance with finding materials. 

 Students role-play the scenarios, using appropriate library-related vocabulary 

and phrases. 

 

3. Library Catalog Search Exercise: 
 Introduce students to the library catalog system used in English-speaking 

libraries. 

 Provide a list of topics or subjects related to library science. 

 Have students search the library catalog to find relevant books or resources on 

each topic. 

 Encourage them to practice using search terms, filters, and Boolean operators. 

 

4. Library Presentation: 
 Assign each student or group a specific type of library (e.g., academic, public, 

special). 
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 Students research and prepare a presentation about their assigned type of 

library, including its characteristics, services, and target audience. 

 Encourage students to use English language skills to present their findings to 

the class. 

 

5. Library Case Studies: 
 Provide case studies or scenarios related to library operations or challenges. 

 Students analyze the case studies, identify key issues, and propose solutions or 

strategies. 

 Encourage discussion and critical thinking about library management, user 

services, and information access. 

 

6. Library Discussion Groups: 
 Organize small discussion groups with specific topics related to library science 

(e.g., digital libraries, information literacy, collection development). 

 Provide discussion prompts or questions for each group to explore and discuss. 

 Encourage students to express their opinions, share experiences, and engage in 

meaningful dialogue. 

 

7. Library Research Paper: 
 Assign students a research paper on a topic related to library science. 

 Topics could include the history of libraries, emerging trends in library 

technology, or the role of libraries in society. 

 Guide students through the research process, including conducting literature 

reviews, citing sources, and writing in academic English. 

 

8. Library Visit Reflection: 
 Arrange a visit to a local library or library-related institution. 

 After the visit, have students write a reflection essay discussing their 

observations, insights, and impressions. 

 Encourage students to reflect on how their understanding of library science 

concepts has been enriched by the visit. 

 

These activities provide opportunities for second-year university students specializing in 

library science to practice English language skills while deepening their knowledge of 

library-related topics. 
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Unit 1 :Types of Libraries 
 

 

Objective: By the end of this lesson, students will be able to identify and describe the four 

major types of libraries. 

 

Introduction: Libraries play a crucial role in providing access to information and resources 

to communities around the world. There are various types of libraries, each serving different 

purposes and audiences. In this lesson, we will explore the four major types of libraries and 

their unique characteristics. 

 

1. Academic Libraries: 
 Academic libraries are affiliated with colleges and universities. 

 They serve students, faculty, and researchers associated with the institution. 

 Academic libraries house extensive collections of books, journals, and research 

materials relevant to the disciplines taught and studied at the institution. 

 These libraries often provide specialized services such as research assistance, study 

spaces, and access to online databases. 

 

2. Public Libraries: 
 Public libraries are accessible to residents of cities, towns, and communities of all 

sizes. 

 They offer a wide range of materials and services to the public, including books, e-

books, DVDs, computer access, and programming for all ages. 

 Public libraries serve as community hubs, providing meeting spaces, educational 

programs, and resources for lifelong learning. 

 These libraries often promote literacy, cultural enrichment, and civic engagement 

within their communities. 

 

3. School Libraries: 
 School libraries are located within educational institutions and serve students from 

primary to secondary school. 

 They support curriculum objectives, encourage reading and research skills 

development, and provide resources for teachers and students. 

 School libraries offer age-appropriate materials, including books, educational games, 

and digital resources, to support learning across various subjects. 

 Librarians in school libraries play a vital role in promoting literacy, information 

literacy, and a love of reading among students. 

 

4. Special Libraries: 
 Special libraries are found in specialized environments such as hospitals, 

corporations, museums, the military, private businesses, and government agencies. 

 They focus on serving the specific needs of their respective organizations or 

industries. 

 Special libraries often house unique collections tailored to the interests and 

requirements of their users. 

 Librarians in special libraries provide specialized research support, knowledge 

management services, and information resources relevant to their organization's 

mission and objectives. 
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Summary of le lesson : 

There are four major types of libraries: 

1. Academic libraries serve colleges and universities. 

2. Public libraries serve cities and towns of all types. 

3. School libraries serve students from primery to secondary school. 

4. Special libraries are in specialized environments, such as hospitals, corporations, 

museums, the military, private business, and the government. 

URL: https://guides.library.cornell.edu/librarycareers 

Evaluation : 

Course Title: Types of Libraries 

Date: [Insert Date] 

Time Allowed: 90 minutes 

Instructions: 

- Answer all questions. 

- Write your answers clearly and legibly. 

- Each question is worth 1 point. 

Part 1: Multiple Choice Questions 

Choose the correct answer for each question. 

1. What is the main characteristic of academic libraries? 

   a) They serve residents of cities and towns. 

   b) They are affiliated with colleges and universities. 

   c) They focus on serving specialized environments. 

   d) They provide programming for all ages. 

2. Which type of library serves students from primary to secondary? 

   a) Public libraries 

   b) Academic libraries 

   c) School libraries 

   d) Special libraries 

3. What is the primary purpose of special libraries? 

https://guides.library.cornell.edu/librarycareers
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   a) To promote literacy and lifelong learning 

   b) To provide access to information and resources for communities 

   c) To serve the specific needs of organizations or industries 

   d) To support curriculum objectives in educational institutions 

4. What do public libraries often promote within their communities? 

   a) Research skills development 

   b) Cultural enrichment 

   c) Knowledge management 

   d) Specialized research support 

5. Which type of library houses extensive collections of books, journals, and 

research materials relevant to specific disciplines? 

   a) Academic libraries 

   b) Public libraries 

   c) School libraries 

   d) Special libraries 

Part 2: Short Answer Questions 

6. Describe the services typically provided by academic libraries. 

7. Explain the role of school libraries in supporting curriculum objectives. 

8. Identify one example of a specialized environment where a special library might 

be found, and describe the type of resources it might offer. 

9. Discuss the importance of public libraries as community hubs. 

10. Compare and contrast academic libraries and special libraries, highlighting their 

main differences. 

End of Exam Paper 

(Note: This exam paper is designed to assess students' understanding of the lesson 

content on types of libraries and their ability to identify, describe, and analyze the 

characteristics of each type of library.) 
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Answers: 

 

Part 1: Multiple Choice Questions 

 

1. b) They are affiliated with colleges and universities. 

2. c) School libraries 

3. c) To serve the specific needs of organizations or industries 

4. b) Cultural enrichment 

5. a) Academic libraries 

 

Part 2: Short Answer Questions 

 

6. Academic libraries typically provide services such as research assistance, access to 

extensive collections of books and journals, study spaces, and access to online databases. 

They also offer specialized services tailored to the needs of students, faculty, and researchers 

associated with the institution. 

 

7. School libraries support curriculum objectives by providing age-appropriate materials, 

educational resources, and research assistance to students and teachers. They promote reading 

and research skills development, support classroom instruction, and encourage a love of 

reading among students. 

 

8. One example of a specialized environment where a special library might be found is within 

a hospital. A hospital library might offer resources such as medical journals, textbooks, and 

research databases to support healthcare professionals in their clinical practice, research, and 

professional development. 

 

9. Public libraries serve as community hubs by providing meeting spaces, educational 

programs, and resources for lifelong learning. They offer a wide range of materials and 

services to residents of cities, towns, and communities of all sizes, promoting literacy, 

cultural enrichment, and civic engagement. 

 

10. Academic libraries are affiliated with colleges and universities and house extensive 

collections of books, journals, and research materials relevant to specific disciplines. They 

provide specialized services for students, faculty, and researchers. Special libraries, on the 

other hand, serve the specific needs of organizations or industries and often house unique 

collections tailored to their users' interests and requirements. 
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Unit 2 : Exploring the Diverse Functions of Libraries 

 
Introduction : 

 

Libraries serve as vital hubs of knowledge and resources, offering much more than just 

physical books and journals. In today's digital age, libraries have evolved to incorporate 

advanced electronic resources, internet access, digital collections, and a wide array of 

technology services. Understanding the various functions within a library helps us appreciate 

its multifaceted role in serving communities. 

 

1. User Services : 

 

User services in libraries are primarily focused on connecting individuals with the 

information they seek. Librarians and library staff in this role assist patrons in locating 

materials, conducting research, and navigating the library's resources. They provide reference 

assistance, offer guidance on information literacy, and organize educational programs and 

workshops to enhance patrons' research skills. 

 

2. Technical Services : 

 

Technical services encompass the behind-the-scenes operations involved in acquiring, 

organizing, and preparing materials for use. This includes tasks such as ordering new 

materials, cataloging items to make them easily searchable, and processing materials for 

circulation. Technical services staff ensure that the library's collection remains current, 

organized, and accessible to patrons. 

 

3. Computer Services : 

 

In an increasingly digital world, computer services play a crucial role in libraries. This 

includes maintaining library databases, managing software systems, and designing and 

maintaining the library's website. Computer services staff also provide technical support to 

patrons, assisting them with accessing electronic resources, troubleshooting technology 

issues, and utilizing library computers and equipment. 

 

4. Administrative Services :  

 

Administrative services encompass the managerial and operational aspects of running a 

library. This includes overseeing day-to-day operations, managing library facilities and 

resources, negotiating contracts with vendors, supervising staff, and developing and 

implementing library policies and procedures. Administrative staff also handle budgeting and 

financial planning to ensure the efficient use of resources. 

 

Conclusion : 

 

Libraries are dynamic institutions that offer a wide range of services beyond traditional book 

lending. By understanding the diverse functions within a library, we gain insight into its role 

as a center for information access, technology, education, and community engagement. 

Whether it's assisting patrons with research, managing library operations,or maintaining 

digital resources, each aspect of library work contributes to the overarching goal of 

promoting knowledge and literacy. 
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Summary of the lesson : 

Libraries are much more than a place to read books and journals. Libraries also houses 

advanced electronic resources, including the Internet, digital library collections, remote 

access to a wide range of technology and instruction. 

Most library positions focus on one of the following: 

 user services (connecting people to the information they need) 

 technical services (ordering, cataloging, and preparing materials) 

 computer services (maintain library databases, software programming, web page 

design) 

 administrative services (manage the library and services, negotiate contracts with 

vendors, supervise library employees, prepare budgets) 

 

URL: https://guides.library.cornell.edu/librarycareers 

 

 

 

Assignment : Match the Term with its Definition 

 

Terms: 

 

1. User Services 

2. Technical Services 

3. Computer Services 

4. Administrative Services 

 

Definitions: 

 

A. Operations involved in acquiring, organizing, and preparing materials for use within a 

library. 

 

B. Managerial and operational aspects of running a library, including overseeing day-to-day 

operations, supervising staff, and handling budgeting. 

 

C. Functions related to managing technology resources within a library, such as maintaining 

databases, software systems, and providing technical support. 

 

D. Services within a library focused on assisting patrons in accessing and utilizing 

information resources effectively. 

 

 

Answer : 

 

1. User Services - D 

2. Technical Services - A 

3. Computer Services - C 

4. Administrative Services - B 

 

 

 

 

https://guides.library.cornell.edu/librarycareers
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Unit 3 : Famous Librarians and their contribution to LIS 
 

1. Melvil Louis Kossuth Dewey 
1O December 1851 – 26 December 1931 
 

Born in Adams Station, New York, Dewey‘s early schooling was largely 
informal and intermittent. He entered Amherst College at the age of eighteen. 
From there he embarked upon his legendary career in librarianship. 
 
He started by comprehensively examining the great libraries of New England. 
What he found appalled his sense of frugality and efficiency. The predominant 
practice of most libraries in that era was to base the arrangement upon a book‘s 
physical location upon the shelf within a certain range. Thus, books on the same 
subject were often not adjacent to one another. When a library‘s holdings 
outgrew the physical dimensions of the structure, the entire collection had to be 
renumbered both on the books and in the catalog, a highly inefficient and costly 
procedure. 
 
Dewey‘s most enduring contribution was ―his‖ idea of decimal notation, 
numbering the contents of the books, rather than the physical objects. (Dewey 
actually adapted the process from Mr. W.T. Harris, who had utilized a similar 
but cruder scheme in the St. Louis Public Library. One facet of Dewey‘s genius 
was his proclivity to borrow and improve upon the ideas of others.) This 
inspiration evolved into his Dewey Decimal System (now DD Classification), 
first implemented in Amherst college in 1873 and first   
Published(anonymously) in 1876. DDC is currently in its 21

st
 edition, and is the 

most widely used classification scheme in the world. 
 
Dewey is also identified as the force that brought about the Conference of 
Librarians in Philadelphia in 1876, at which the American Library Association 
was born. His association with F. Leypoldt and R.R. Bowker launched the 
library journaland ensured its continued publication and dissemination. 
 
Dewey the man is often cast in a disparaging light, primarily due to what is 
interpreted as a lust for power. But Dewey‘s acquisition of power enabled him 
to implement his ideas. For nearly 30 years he served concurrently as Secretary 
of the Board, Treasurer of the Board, and Director of Libraries of the state of 
New York. This considerable power base was augmented further by his 
influence within the ALA, of which he was elected President twice during the 
1890‘s. His achievements from the era in which he wielded the most power 
include establishing a library school at Columbia, laying the groundwork for 
shared cataloguing with LC, and standardizing supplies, tools, methods, and 
education.  
Dewey was eventually undone by the powerful bureaucratic forces which 
He himself had set in motion. Ultimately, he was deposed from his New York 
―monarchy‖ in 1906 by his once bitter rival who had since become his boss, 
A.S. Draper. Dewey spent his final 25 years in virtual seclusion at his home in 
Lake Placid, New York. 
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Where would we be without Mr Dewey? At the moment that American 
librarianship needed a visionary with the force necessary to forge direction from 
lassitude,Dewey grasped the hammer and pounded order into an unformed 
ingot. The sparks yet fly from his anvil. 
 

I. Say if the statements are true or false.  

 

1. Dewey developed the Dewey Decimal System in collaboration with Mr. W.T. Harris. 

2. The Dewey Decimal System is currently in its 21st edition. 

3. Melvil Dewey was involved in the establishment of the American Library 

Association. 

4. Dewey served in various positions in the state of New York for nearly 30 years. 

5. Dewey's downfall in 1906 was due to external bureaucratic forces, not internal 

conflicts. 

 

II. Short Answer Questions : 

 

1. Where was Melvil Dewey born, and what was his date of birth? 

2. Describe Melvil Dewey's early schooling experience. 

3. What did Dewey find problematic during his examination of the great libraries of 

New England? 

4. Explain the inefficiency Dewey observed in the arrangement of books in libraries 

during his time. 

5. Briefly outline the concept of decimal notation and its significance in Dewey's 

contributions to librarianship. 

6. What were some of Dewey's achievements during the era in which he held 

considerable power? 

7. Reflecting on Dewey's contributions, what is the author's opinion regarding his 

significance to American librarianship? 

8. In your own words, explain why Dewey is considered a visionary in the field of 

librarianship and how his ideas transformed library organization and management. 

 

III. Translate these words from English into Arabic:  

Librarianship, library‘s holdings, the shelf, catalog, decimal notation, DD 

Classification (DDC), American Library Association (ALA), the library 

journal, library school, shared cataloguing, L C, standardizing. 

 

IV. Denote the meaning of the underlined words and word combinations in 

the text. (Copy the definitions from ODLIS) 

 

Further reading : 

 

 https://www.oclc.org/en/dewey/resources.html 

https://www.oclc.org/en/dewey/resources.html
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 https://www.oclc.org/en/dewey/resources.html 

A History of the Dewey Decimal System 

The history of the Dewey Decimal Classification System (DDC) hearkens back to the very 

beginning of the modern library movement in the nineteenth century. The classification 

scheme‘s progenitor was a man named Melvil Dewey who was born to a poor family in 

upstate New York in 1851. 
1

 His full name was Melville Louis Kossuth Dewey, but he was a 

man who supported language/spelling reform and had his named shortened to just Melvil 

Dewey. He even tried to have his family name further shortened to Dui. 
2

 In this he failed, but 

this is only one failure amongst his many successes. Dewey had a profound effect on the 

library movement in America. He originated the DDC in 1873 and had it published and 

patented in 1876. There has been some speculation that Dewey synthesized ideas from a 

number of sources and coordinated them into a unified system. There is some evidence to 

suggest that Dewey may have been introduced to the idea of a decimal classification by a 

pamphlet written by Nathaniel Shurtlaff in 1856. 
3
  
The DDC may also have been partly 

adapted from a scheme that William Lorrey Harris had formed from a structure expressed by 

Sir Francis Bacon, and refined by the German philosopher G. W. F. Hegel. 
4

 Regardless of 

where the scheme emerged from, however, Dewey was the first person to properly expand on 

and define his ideas concerning a classification that placed books into a relative order based 

on disciplines rather than an alphabetical order, or one that simply identifies a shelf space for 

a specific book. The DDC was the first timely modern system that introduced features like 

relative locations and a relative index. This allowed books to be placed in stacks based on 

their relationships to one another, and freed libraries to begin more freely organizing their 

libraries. The system grew from its first edition in 1876 and has been translated into over 30 

languages, and is in the process of being translated into other numerous languages. These 

languages include: Arabic, Chinese, French, Greek, Hebrew, Icelandic, Italian, Korean, 

https://www.oclc.org/en/dewey/resources.html
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Norwegian, Russian, and Spanish. 
5

As an example of DDC‘s popularity it is currently being 

used in 95% of all regular school and public libraries, as well as 25% of the academic college 

and higher institutions, and 20% of the special libraries in the U.S. 
6

 While the DDC was 

Melvil Dewey‘s most significant creation it was not his only creation. He also helped to 

establish the very first library school at Columbia University in 1887, 
7

 and worked to allow 

women admittance to the program. Dewey also helped establish the American Library 

Association in 1876, and became the director of the New York State Library until 1906. 
8

 

Melvil Dewey finally died in 1931, but not before helping to clearly establish the significance 

of librarians, their profession, and the cataloguing system that still bears his namesake.  

Editions   

The DDC has been through numerous editions and expansions in its 120+ year history. The 

first edition for the DDC emerged in 1876, and totaled some 42 pages. By 1932 over 13 

editions had emerged, and it had grown to include tables and some 1647 pages.
9

 The most 

recent edition to emerge was the 21
st
 edition in 1996 with some 899 pages for its relative 

index of subject headings, as well as 515 pages for its tables, and some 2205 pages for its 

schedules. Spanning some four volumes DDC 21 totalled some 4037 pages, and DDC 22 is 

due to be released in 2003. There are currently alternatives to the full four volume set 

available in an abridged printed DDC which is much shorter, but that does not extend to as 

much depth as the full set. There are also online versions of the DDC named ‗Web Dewey,‘ 

and ‗Abridged Web Dewey.‘  
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Features of the DDC  

The DDC uses primarily Arabic numerals, as well as the Latin alphabet to create 

Cutter/Sanborn numbers for greater specificity. It is divided into hierarchies of disciplines. 

There are ten main disciplines or classes that are broken down further into ten divisions each. 

Each division can be broken down in to 10 sections. There are some sections that have still 

not been assigned, or have been reassigned in previous DDC revisions. All together, this 

forms a set of approximately 1000 sections of knowledge. It is important to note that it is 

possible for subjects to appear in more than one class. A book on mathematics could appear 

in the 372.7 section, or in the 510 section depending on if the book were a monograph 

instructing teachers on how to teach mathematics, or a mathematics textbook for children. 

There are also occasions where number building using one of the seven tables created in the 

DDC is necessary. The tables include:  

-         Table 1: Standard Subdivisions 

-         Table 2: Geographic Areas, Historical Periods, Persons 

-         Table 3: Subdivision for the Arts, for Individual Literatures, for Specific Literary 

Forms 

-         Table 4: Subdivision of Individual Languages and Language Families 

-         Table 5: Racial, Ethnic, National Groups 

-         Table 6: Languages 

-         Table 7: Groups of Persons 
10

 

An example of where the tables may be used would be a book of poetry written by various 

poets from around the world. It may require the reference and utilization of several tables to 

construct appropriate call numbers. The DDC call numbers can be easily reduced to less 

specific numbers depending on the needs and size of the library. Large libraries with specific 

cataloguing; however, can have very long DDC call numbers at times.  
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The DDC is continuously undergoing updates, even on a weekly basis, and enjoys a status of 

being one of the most widely used classification systems in the world. Some of the places it is 

not widely used are Eastern Europe and the former Soviet Union which uses the Universal 

Decimal Classification system instead. 
11

 The UDC was based on the DDC, and was 

produced with Dewey‘s permission around the turn of the century. The DDC, which is 

published by Forest Press, became a part of the Online Computer Library Centre (OCLC) in 

1988. 
12

 The system is also maintained by the Library of Congress (LOC), and within the 

Decimal Classification Division in LOC there is located a Dewey Editorial Office. 
13

 The 

office assigns 110,000 DDC numbers to catalogued works annually, and prepares 

modifications and expansions to the DDC schedules. 
14

 In the more recent versions of the 

DDC there has been a strong effort to remove American and Christian bias and to make the 

DDC more applicable to other religions and works from other regions around the world. The 

DDC, together with LOC, WorldCat, OCLC, and the Marc 21 format are making efforts 

towards rendering as many of the world‘s monographs, periodicals, and information materials 

available in as many different formats as possible for use by anyone and everyone. 

_________________________________________________________________ 
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<http://www.oclc.org/dewey/about/about_the_ddc.htm> (24 March 2003).   

     14. Forest Press, ―Introduction to the Dewey Decimal Classification,‖ 2003, 

<http://www.oclc.org/dewey/about/about_the_ddc.htm> (24 March 2003).  
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http://www.oclc.org/dewey/about/about_the_ddc.htm
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2. Paul Otlet and Henry LaFontaine 
 
 

 

Two highly ambitious (and possibly clientless?) Belgian lawyers – Paul Otlet and Henry 

LaFontaine – decided to build upon Dewey‘s scheme in 1895 to develop a subject index for 

the Institute Internationale du Bibliographic at Brussels. Their goal was to classify all 

recorded knowledge -- not only books, but patents, periodicals, reports, conference 

proceedings, and pamphlets -- the entire breadth and scope of printed materials in the world. 

After Dewey had granted approval, Otlet and LaFontaine set about adopting, translating, and 

further developing Dewey‘s 5
th

 edition. Rendered into French, with some changes imposed 

upon Religion, Social Sciences, and Technology, their completed scheme was originally 

known as the ―Brussels Expansion.‖ 

 

Though based on DDC, UDC, differs in several important respects. The counsellors retained 

the basic structure of the ten main classes as well as most of the 1,000 three digit notations, 

but a staggering quantity of much more minutely divided subdivisions was introduced. 

Mathematical symbols and punctuation marks replaced Dewey‘s form and place auxiliaries. 

Most notably the colon was deployed throughout – enabling linking of two or more UDC 

codes, thus making the scheme extraordinarily flexible. The 1
st
 edition was published in 1905 

in French; subsequent editions followed in German, Russian, Spanish, Japanese, and other 

languages. 

 

The quest for a worldwide bibliography was abandoned in the 20‘s. Nevertheless, UDC lives 

on and is used throughout the world, as it lends itself well to the scientific and technical 

fields. Its application includes specialist subject bibliographies in the United States, numerous 

libraries throughout Europe, and in the United Nations libraries in the Soviet Union. 

 

To date, UDC remains the only one of the large classification structures to be successfully 

utilized in computerized information retrieval, due to its highly faceted structure.  

  

 

 

Answer the following quetions : 

 
 

Section A: Short Answer Questions  

 

1. What were the professions of Paul Otlet and Henry LaFontaine, and what nationality were 

they? 

2. In what year did Paul Otlet and Henry LaFontaine decide to build upon Dewey's scheme, and 

what was their goal in developing a subject index for the Institute Internationale du 

Bibliographic? 

3. What was the goal of Otlet and LaFontaine in classifying all recorded knowledge, and what 

types of materials did they aim to include in their classification system? 

4. What was the original name of the completed classification scheme developed by Otlet and 

LaFontaine? 

5. In which year was the first edition of the classification scheme, known as the "Brussels 

Expansion," published? 
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Section B: True or False  

 

1. The goal of Otlet and LaFontaine was solely to classify books. 

2. The Brussels Expansion was based entirely on Dewey's 5th edition without any 

modifications. 

3. UDC differs from DDC in terms of its structure and notations. 

4. The quest for a worldwide bibliography was successful. 

5. UDC is widely used in computerized information retrieval due to its highly faceted structure. 

 

Section C: Essay Questions  

1. Discuss the process undertaken by Paul Otlet and Henry LaFontaine to develop the "Brussels 

Expansion," including their adoption, translation, and modifications to Dewey's 5th edition. 

2. Analyze the key differences between Dewey Decimal Classification (DDC) and Universal 

Decimal Classification (UDC), highlighting the changes made by Otlet and LaFontaine. 

3. Explore the application and global impact of UDC, considering its use in scientific and 

technical fields, its publication in multiple languages, and its continued use in various 

libraries worldwide. 

 

Section D: Critical Analysis  

1. Examine the flexibility of the UDC scheme, focusing on the introduction of mathematical 

symbols, punctuation marks, and the use of colons, and discuss how these elements contribute 

to its adaptability. 

2. Investigate the reasons behind the abandonment of the quest for a worldwide bibliography in 

the 20s and analyze the impact on the continued use of UDC. 

 

Section E: Reflection and Connection  

 

1. Discuss the contemporary relevance of the Universal Decimal Classification (UDC) in the 

context of information organization, especially in the digital age. 

 

2. Compare and contrast the contributions of Melvil Dewey's Decimal System and Paul Otlet 

and Henry LaFontaine's Universal Decimal Classification in the field of knowledge 

organization. 
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3. Herbert Putnam 
 20 September 1861- 14 August 1955 

 

 

 

 

In 1815, Thomas Jefferson sold his collection of 6,487 volumes to Congress to replace the 

3,000 lost in the flames of 1814, when the British bombarded Washington D.C. When 

Herbert Putnam became the 2
nd

 Librarian of Congress in 1899, the collection had grown to 

the degree that it was glaringly apparent that Jefferson‘s original classification was woefully 

inadequate.DDC was considered initially, but Deweywould not permit various changes to his 

structure requested by Putnam. 

 

Putnam‘s response was to construct an entirely new scheme, designed specifically for the 

library‘s holdings, Putnam based this scheme on Jefferson‘s original arrangement (based on 

an interpritation of Francis Bacon‘s 1605 Advancement of learning), with contributory 

elements from Charles A. Cutter. The resultant LC schedules and tables are generally 

acknowledged to be the best for very large libraries. 

 

LC is an example of a highly enumerative classification based on literary warrant, tailored 

to the collection on hand. Charles Cutter « built the foundation » for LC in his Expansive 

Classification (1891-1893), but Putnam elaborated by assigning subject specialists to 

construct the individual subject schemes. At present LC is a loosely coordinated series of 21 

special classifications, each with its own structure and index, in total comprising more than 

10,000 pages. The overarching order is from the general to the specific, from the theoretical 

to the practical. 

 

Critics of LC emphasize its adherence to conventions long toppled by history, the absence of 

mnemonic aids, the variance between the degree of coverage in the major classes, and the 

quarterly revision of the schedules. Nevertheless, LC is used extensively by university, 

special, and government libraries within and without the United States. Notation is mixed ; it 

consists of one or two letters for main classes followed by four or less ordinal numbers to 

denote the subdivisions. Further expansion is allowed by gaps between the numbers ; when 

filled, decimals are used. Cutter‘s author tables and subject numbers facilitate more minute 

subdivisions alphabetically. Since notation consists of both capital letters and arabic 

numerals, more combinations and greater specificity is enabled. 

 

Several hundred libraries in the United States have switched from DDC to LC since the 

1960‘s, due primarily to the economic advantages derived from shared cataloguing. 

 

 

 
literary warrant:The quantity of works that have been written on a specific subject or topic. 

 

arabic numeral : One of the 10 digits (0 1 2 3 4 5 6 7 8 9) developed in India in the 6th century to 

indicate number in a system of place value based on 10.  

 

shared cataloging / cooperative cataloging: An arrangement in which a library or library 

system agrees to follow established cataloging practices and work in automated systems or utilities 

that facilitate the creation of bibliographic and authority records in a form that can be shared with 

other libraries. 

https://odlis.abc-clio.com/odlis_w.html#work
https://odlis.abc-clio.com/odlis_s.html#subject
https://odlis.abc-clio.com/odlis_t.html#topic
https://odlis.abc-clio.com/odlis_n.html#number
https://odlis.abc-clio.com/odlis_l.html#library
https://odlis.abc-clio.com/odlis_l.html#librarysystem
https://odlis.abc-clio.com/odlis_l.html#librarysystem
https://odlis.abc-clio.com/odlis_l.html#librarysystem
https://odlis.abc-clio.com/odlis_c.html#cataloging
https://odlis.abc-clio.com/odlis_l.html#libautomation
https://odlis.abc-clio.com/odlis_b.html#bibrecord
https://odlis.abc-clio.com/odlis_a.html#authorityrecord
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Comprehension Exercises: 
 

1. Reading Passage: Read the following passage and answer the questions below. 

 

   Passage: 

   ``` 

   Herbert Putnam, the 2nd Librarian of Congress, played a significant role in the 

development of the Library of Congress Classification (LC) system. LC, based on Thomas 

Jefferson's original collection and later expanded, is widely used despite criticisms. 

   ``` 

 

   Questions: 

   - Who was Herbert Putnam, and what role did he play in the Library of Congress? 

   - What was the initial problem with Thomas Jefferson's collection, and how did Putnam 

address it? 

   - What are some criticisms of the Library of Congress Classification system? 

 

2. True or False: Determine whether the following statements are true or false based on the 

passage above. 

   - Herbert Putnam was the 3rd Librarian of Congress. 

   - Putnam based the LC system on Charles Cutter's classification. 

   - Several hundred libraries in the United States have switched from LC to DDC since the 

1960s. 

 

Vocabulary Exercises: 

 

1. Word Matching: Match the words on the left with their meanings on the right. 

 

   Words: 

   1. Glaringly 

   2. Enumerative 

   3. Mnemonic 

   4. Elaborated 

 

   Meanings: 

   a. Clearly or obviously. 

   b. Providing elaborate details; adding complexity. 

   c. Relating to or involving the process of listing or counting. 

   d. A device such as a pattern of letters, ideas, or associations that assists in remembering 

something. 

 

2. Synonyms and Antonyms: Provide a synonym and an antonym for each of the following 

words from the passage: 

   - Elaborate 

   - Extensive 

   - Facilitate 

 

Grammar Exercises: 
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1. Sentence Correction: Correct the following sentences for grammar mistakes. 

   - "Thomas Jefferson's collection had growed significantly over time." 

   - "Putnam's response was construct a new scheme." 

   - "Critics of LC emphasizes its adherence to conventions." 

 

2. Sentence Completion: Complete the following sentences with the appropriate verb form. 

   - Herbert Putnam _________________ (become) the 2nd Librarian of Congress in 1899. 

   - Putnam _________________ (base) the LC system on Jefferson's original arrangement. 

   - Critics of LC often _________________ (highlight) its adherence to outdated 

conventions. 

 

Translation Exercises: 

 

Translate the following sentences from English to Arabic: 

1. "Herbert Putnam played a significant role in developing the Library of Congress 

Classification system." 

2. "Critics emphasize the flaws in the LC system, despite its widespread use." 

3. "The LC system is extensively used by libraries within and outside the United States." 

 

Filling Blanks: 

 

Fill in the blanks with the appropriate words from the word bank: 

 

Word Bank: top, specific, expanded, structure 

 

1. Herbert Putnam _________________ the Library of Congress Classification system. 

2. LC classification proceeds from the general to the _________________. 

3. Critics argue that LC is too rigid in its _________________ and lacks mnemonic aids. 

4. Several hundred libraries have switched from DDC to LC since the 1960s due to economic 

advantages derived from shared cataloging. 

 

 

 

4. Ranganathan, S(hiyali) R(amamrita) 

(1892-1972) 

 

A former mathematics professor who, after receiving an honors certificate in library science from the 

University of London in 1925, served as first librarian of the University of Madras until 1944, where 

he developed Colon Classification (1933), a classification system used in research 

libraries worldwide. 

Ranganathan's pioneering work in library education established him as the "father" of librarianship in 

India. He helped found the Indian Library Association in 1933 and served as its president from 1944 

to 1953. From 1948 to 1958 he served on the Indian national committee for cooperation with 

UNESCO, focusing his attention on issues of concern to libraries, and from 1951 to 1962 he 

was rapporteur-general for the documentation classification section of the International Federation 

for Documentation. 

In 1956, Ranganathan gave his life savings to endow a professorship in library science at the 

University of Madras, the first such chair outside the United States. In 1962, he used 

the royalties from his books to establish an endowment for annual lectures given in India by eminent 

https://odlis.abc-clio.com/odlis_c.html#certificate
https://odlis.abc-clio.com/odlis_l.html#libraryscience
https://odlis.abc-clio.com/odlis_l.html#librarian
https://odlis.abc-clio.com/odlis_c.html#colonclassification
https://odlis.abc-clio.com/odlis_c.html#classificationsys
https://odlis.abc-clio.com/odlis_r.html#researchlib
https://odlis.abc-clio.com/odlis_r.html#researchlib
https://odlis.abc-clio.com/odlis_r.html#researchlib
https://odlis.abc-clio.com/odlis_l.html#libraryeducation
https://odlis.abc-clio.com/odlis_l.html#librarianship
https://odlis.abc-clio.com/odlis_l.html#library
https://odlis.abc-clio.com/odlis_d.html#documentation
https://odlis.abc-clio.com/odlis_r.html#royalties
https://odlis.abc-clio.com/odlis_b.html#book
https://odlis.abc-clio.com/odlis_e.html#endowment
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contributors to library science from around the world. He is famous for his Five Laws of Library 

Science (1931): 

1. Books are for use. 

2. Every reader his book. 

3. Every book its reader. 

4. Save the time of the reader. 

5. A library is a growing organism. 

Click here to read Eugene Garfield's tribute to S.R. Ranganathan (Current Comments, February 6, 

1984). 

 

 

 

 

5. Difference Between Dewey Decimal Classification (DDC), Universal 

Decimal Classification (UDC), and Colon Classification (CC) 

 

A comparative study between the Dewey Decimal Classification (DDC), Universal Decimal 

Classification (UDC), and Colon Classification (CC) offers valuable insights into the 

similarities and differences among these three widely used library classification systems. The 

DDC, UDC, and CC each provide a unique approach to organizing and categorizing library 

materials, aiming to facilitate efficient access and retrieval of information. Through a 

comparative analysis, we can examine these classification schemes‘ structure, notation, 

scope, and adaptability, allowing us to understand their strengths and weaknesses in different 

library contexts. Such a study enables librarians and information professionals to choose the 

most suitable classification system for their collections, user needs, and organizational 

requirements. 

Description DDC  UDC  CC 

Main Outline 

DDC comprised 10 

Main Classes with 

nine sub-classes and 

nine sub-classes of 

each sub-class. That is, 

beginning with most 

general subjects and 

moving to more 

specific ones. 

The scheme follows DDC 

except for adding some new 

sub-divisions and signs of 

combination to indicate the 

relation of subjects. 

The main classes comprise 

Generalia (1 to 9) and 26 Main 

Classes (A to Z) of both Science 

and Humanities. The first 13 

classes comprise Science and 

applications, and the last 13 

comprise of Humanities. 

Notation 

Notation originally 

was pure; later on, 

some letters were 

used. Three-figure 

minimum notations 

have been used. 

The mixed notation consists 

of figures, letters, and other 

symbols. The decimal point 

is repeated after every three 

figures. 

Notation is extremely mixed, 

consisting of Arabic numerals, 

the Roman alphabet (capital and 

small), symbols and signs, and 

the colon. Arabic numerals (1-9) 

are assigned to the Generalia 

class, and capital letters of the 

Roman alphabet are assigned to 

the specific main classes. 

Notation is faceted. It is 

synthetic; it uses fractions on 

principle for numbers and letters 

and achieves hospitality in array 

http://www.garfield.library.upenn.edu/essays/v7p037y1984.pdf
https://odlis.abc-clio.com/odlis_g.html#garfieldeugene
https://www.lisedunetwork.com/dewey-decimal-classification-23rd-edition/
https://www.lisedunetwork.com/universal-decimal-classification-udc/
https://www.lisedunetwork.com/colon-classification/
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and chain. 

Form 

Division 

DDC uses a series of 

nine common-form 

divisions, with minor 

alternatives used with 

the same meaning 

throughout the 

scheme. 

Form divisions (01-09) 

retain the original Dewey 

significance but have been 

redefined and greatly 

expanded. 

In CC, common sub-divisions use 

lowercase letters with decimal 

sub-divisions where necessary. 

Mnemonics 

The principal 

mnemonic features are 

Form divisions, 

Geographical 

divisions, and 

Language divisions. 

Number-building devices, as 

well as auxiliary schedules, 

are mnemonic features. 

The scheme is faceted and enjoys 

a considerable mnemonic quality 

using the same and common 

facets. 

Geographical 

Divisions 

Geographical sub-

divisions are provided 

by the use of the 

numbers 930-999. 

Every continent, 

country, and country‘s 

division is given a 

number. It also 

provides period 

division. 

Place sign (1)-(9) is a 

special table indicating 

physical places. (3)-(9) are 

the regular geographical 

numbers of Dewey used 

without the initial and 

within brackets. 

Common geographical divisions 

have been marked by decimal 

numbers 1-95; in some cases, 

subdivisions comprising five 

figures are used. 

Structure 

Based on the scheme 

devised by Bacon and 

Harris. Based on the scheme DDC. 

Based on the traditional main 

classes listed under four zones. 

Zone 1- Generalia Class, Zone-2 

Recently recognized main 

classes, Zone-3 Traditional main 

classes, and Zone-4 Newly 

emerging methodologies. 

Index 

The relative index 

tried to locate the 

relative position of the 

different aspects of the 

subject at one place in 

the index and was very 

exhaustive. 

The alphabetical index is not 

so exhaustive and was 

developed based on chain 

procedure. 

The shortest index is found in 

any classification scheme and is a 

specific one that does not list 

composite subjects. 

 

 

Related Articles: 
 All post of Library Classification here 

 About Library Classification 

 Types of Library Classification Schemes 

 Features of Library Classification Scheme 

 Purpose & Objectives of Library Classification 

 Dewey Decimal Classification: Brief Information of DDC 

http://www.google.com/
https://www.lisedunetwork.com/tag/classification/
https://www.lisedunetwork.com/about-library-classification/
https://www.lisedunetwork.com/types-library-classification-schemes/
https://www.lisedunetwork.com/features-library-classification-scheme/
https://www.lisedunetwork.com/purpose-objectives-library-classification/
https://www.lisedunetwork.com/dewey-decimal-classification-23rd-edition/
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 DDC 23rd Edition 

 Advantages and Disadvantages of DDC (Dewey Decimal Classification) Scheme 

 Colon Classification: A brief Information About Library Colon Classification 

 Advantages and Disadvantages of Colon Classification (CC) 

 Universal Decimal Classification (UDC) 

 Advantages and disadvantage of UDC (Universal Decimal Classification) 

 Comparative Analysis Between DDC, UDC and CC Classification Scheme 

 Library Classification Schemes 

 Enumerative Classification Scheme 

 Freely Faceted Classification 

 Difference between Natural Classification and Artificial Classification 

 Special Features of Book Classification and its type 

 Generalia Class / Waste-Paper Basket Class 

 Criteria of book classification 

 Purposes of library classification 

Classification 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Unit 4 : Comparative Study of Schemes of Classification 

 

We have discussed the salient features of four great library classifications namely, the DDC, 

UDC, the LCC and CC. We discussed their main classes, their arrangement, notation, and 

their methods for hospitality of new subjects and their popularity or extent of use. DDC is a 

pioneering modern classification. It invented decimal fraction notation which is hierarchical 

and provides endless hospitability in chain. Its constant revision and use in OCLC WebCat 

and in about 2 lac libraries around the world makes it the most popular system. New libraries 

are going for it as a natural choice. Its other contribution of division by discipline, invention 

of the relative index and well formed and oiled sound machinery for governance, 

maintenance and marketing make it one of the outstanding classification among the public 

and the professionals. UDC is the first faceted bibliographic classification sponsored by an 

organization which later became FID (closed in 2000). Over the DDC base it superimposed a 

powerful synthetic equipment. That has made it an efficient scheme for information retrieval 

in computerised databases. It is used in more than one lakh libraries and information centres. 

https://www.lisedunetwork.com/ddc-23rd-edition/
https://www.lisedunetwork.com/advantages-disadvantages-ddc-dewey-decimal-classification-scheme/
https://www.lisedunetwork.com/colon-classification/
https://www.lisedunetwork.com/advantages-disadvantages-colon-classification-cc/
https://www.lisedunetwork.com/universal-decimal-classification-udc/
https://www.lisedunetwork.com/advantages-disadvantage-udc-universal-decimal-classification/
https://www.lisedunetwork.com/comparative-analysis-ddc-udc-cc-classification-scheme/
https://www.lisedunetwork.com/library-classification-schemes/
https://www.lisedunetwork.com/enumerative-classification-scheme/
https://www.lisedunetwork.com/freely-faceted-classification/
https://www.lisedunetwork.com/difference-between-natura/
https://www.lisedunetwork.com/special-features-of-book-classification/
https://www.lisedunetwork.com/generalia-class-waste-paper-baske/
https://www.lisedunetwork.com/criteria-of-book-classification/
https://www.lisedunetwork.com/purposes-of-library-classification/
https://www.lisedunetwork.com/tag/classification/
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Its official availability in French, German and English also makes it to serve as an inter-

indexing switching language. The Library of Congress system with 21 main classes 

comprising of 29 parts and 51 volumes runs to about 11000 pages. It serves both as a general 

and depth classification. It is the only living and thriving enumerative classification today. 

Though its organisation is faulty yet it is among the big three library classifications due to 

strong organisational back up and use in MARC records. Being is producer and consumer 

keeps it ever updated to accommodate new subjects. The CC though not a highly used 

classification is the one that has brought a revolution in classification theory and practice. 

Designed as the first truly faceted classification Ranganathan further refined it into a 

analytico synthetic classification. He formulated a wealth of canons and principles for the 

science of classification which now form the general theory of classification and are helpful 

in designing other such systems. Though its own future in bleak, yet the methods it has 

developed will live long.  

Self Check Exercise 

Explain the contribution of the CC to classification.  

..................................................................................................................... 

..................................................................................................................... 

..................................................................................................................... 

.....................................................................................................................  

Check your answer with the answer given. 

The CC designed by S R Ranganathan (1892-1972) between 1928-1933 was first published 

in 1933 by the Madras Library Association. Now it is in its 7th edition published in 1987. It 

was the first faceted classification and later it refined and upgraded itself into an analytico–

synthetic classification based totally on postulational approach. Ranganathan solved many 

problems of the enumerative systems such as of DDC and LCC. His system provides 

individualising class numbers to the documents and provides infinite hospitality for new 

subjects. On the theory and methods of the CC many new faceted schemes have been 

developed. Faceted systems are now quite useful for information retrieval and searching the 

Web. 

 
Unit 5 : Library Collection Development Process 

By MD. ASHIKUZZAMANSeptember 22, 2020Updated:December 22, 2023 

 

Retrieved from : https://www.lisedunetwork.com/collection-development-process/ 

 

Introduction: At the heart of every thriving library lies its collection, a treasure trove of 
knowledge carefully curated to cater to its community’s diverse needs and interests. Library 
Collection Development is an intricate process involving acquiring, organizing, and maintaining 
resources to create a vibrant and comprehensive repository of information. Whether in a traditional 
brick-and-mortar setting or the digital realm, collection development professionals play a pivotal 

https://www.lisedunetwork.com/author/fujitsulh531/
https://www.lisedunetwork.com/collection-development-process/
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role in shaping the library’s identity, ensuring that it remains a vital resource hub for future 
generations. 

Amidst the ever-expanding sea of information, libraries serve as beacons of intellectual 
enlightenment, offering a curated selection of materials that enrich minds and foster a love for 
learning. Behind these thriving bastions of knowledge lies the intriguing world of Library Collection 
Development—a dynamic and intricate process that amalgamates artistry and strategy. From 
classics to cutting-edge innovations, librarians wield their expertise to select, acquire, and organize 
resources that reflect their communities’ needs, interests, and aspirations. Join us on a journey of 
discovery as we unravel the nuances of library collection development, exploring the essence of how 
these cherished institutions continue to evolve and inspire in the digital age. 

1.1 Library Collection Development Process. 
The Library Collection Development Process lies at the core of every thriving library, 
serving as the compass that guides the acquisition and curation of resources to meet the 
diverse needs of its users. It is a dynamic and intricate journey that encompasses 
strategic planning, careful selection, and constant evaluation to build a repository of 
knowledge that reflects the evolving interests and aspirations of the community it 
serves. As a key function of library management, collection development ensures that 
libraries remain relevant and invaluable information hubs, offering an array of 
materials ranging from traditional print to cutting-edge digital resources. 

Within the walls of a library, an intricate and purposeful process unfolds—the Library 
Collection Development Process. At its core lies the commitment to cater to the diverse 
informational needs of the library’s users, fostering a nurturing environment for 
learning and discovery. Through meticulous planning, systematic selection, and 
thoughtful evaluation, librarians curate diverse materials that inspire, inform, and 
educate. From the timeless allure of books to the boundless realm of digital resources, 
the collection development process is a perpetual journey that ensures the library 
remains a vibrant hub of knowledge and innovation. In this exploration, we embark on a 
voyage into the heart of Library Collection Development, exploring the steps involved, 
the principles guiding its execution, and the profound impact it has on enriching the 
lives of its patrons. 

According to Evans (1995), the Library Collection Development Process can be defined 
as the systematic approach to fulfilling the informational requirements of the library’s 
service population in a timely and cost-effective manner, utilizing both locally available 
resources and those obtained from external organizations (p.17). This process 
encompasses six essential components, as illustrated in the figure provided: 

https://www.lisedunetwork.com/library-definition-and-meaning/
https://www.lisedunetwork.com/collection-development-library/
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Figure: Collection development process (Evans, 1995) 

1. Analysis of Information Needs: The process begins with a thorough 
understanding of the library’s user community, their demographics, interests, 
and information needs. This involves engaging with patrons, conducting surveys, 
and analyzing usage patterns to identify the demand for topics, formats, and 
subjects. By gathering this valuable insight, librarians can tailor their collection 
to match the preferences and requirements of their users effectively. 

2. Formulation and Implementation of Selection Policy: Once the users’ 
information needs are assessed, the library formulates a selection policy—a set 
of guidelines and criteria that steer the process of acquiring new materials. This 
policy acts as a roadmap, ensuring the library’s collection aligns with its mission 
and objectives. It may address factors such as collection scope, budget allocation, 
material formats, and preferences for local content versus external sources. 

3. Material Selection: Building on the selection policy, librarians engage in the 
critical task of material selection. This involves identifying specific resources, 
such as books, periodicals, e-books, audiovisual materials, and databases, that 
match the criteria set in the selection policy. Librarians carefully evaluate 
potential additions to the collection based on factors like authoritativeness, 
relevance, accuracy, and anticipated user interest. 

4. Acquisition Programs: Once materials are selected, the library must acquire 
them through various means, including purchasing from vendors, subscribing to 
periodicals, collaborating with other institutions for resource sharing, or 
accepting donations. Acquisition programs are designed to systematically 
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acquire the identified materials, considering the library’s budget constraints and 
the frequency of updating the collection. 

5. Weeding Out Programs: As the collection evolves, it becomes essential to 
maintain its quality and relevance. Weeding out programs involves periodic 
evaluations of existing materials to identify items that have become outdated, 
inaccurate, or seldom used. Removing such materials from the collection ensures 
that space and resources are optimized for more current and valuable resources. 

6. Collection Evaluation: The final component of the process involves continuous 
assessment of the collection’s performance in meeting users’ needs. This 
evaluation may include user feedback, circulation statistics, and usage analytics. 
By analyzing these metrics, librarians can identify areas for improvement, 
potential gaps in the collection, and emerging trends that may warrant new 
acquisitions or adjustments to the selection policy. 

Evans (1995) thoroughly analyzed these six fundamental processes, providing a 
comprehensive framework that librarians and collection development professionals use 
to shape and refine the library’s offerings. 

Regarding acquiring documents, librarians are confronted with many factors that 
demand careful consideration. The ongoing challenges of information overload and an 
explosion of data, coupled with increasing user demands driven by specialization, pose 
significant hurdles. In addition, libraries often grapple with limited budgets, soaring 
resource prices, and a shifting preference from collection-based services to information 
and access-based services, particularly with the rise of electronic documents. 

Within the collection development realm, three distinct operation levels come into play. 
The highest executive authority holds the financial and administrative power, often 
overseen by a library authority committee. The second level involves the book selection 
committee, comprised of subject specialists responsible for making informed decisions 
on resource acquisitions. Lastly, the librarian and staff constitute the third level, 
managing and organizing the collected materials. 

Setting the groundwork for effective collection development, certain norms and 
standards serve as guiding principles: 

 Allocation of Funds: Deciding on the distribution of funds among books, journals, 
and other reading materials to ensure a well-balanced and comprehensive 
collection. 

 Optimum Collection Size: Establishing the appropriate collection size, 
considering the library’s capacity and user needs. 

 Procurement Procedures: Defining different procurement procedures for 
acquiring various reading materials, whether in print, paperbacks, hardbacks, or 
electronic formats. 

The format in which materials are collected becomes crucial, as it directly impacts the 
ease of use, reliability, storage requirements, costs, and demand. Libraries must 
prioritize acquiring materials in formats most valuable and acceptable to their readers. 
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University libraries generally adopt one of two structural patterns for collection 
development: centralized or decentralized systems. The central library assumes full 
responsibility for developing a well-rounded collection in the centralized approach. In 
contrast, the decentralized system entrusts the responsibility of subject collection 
development to academic departments. 

User expectations may differ based on the environment, institutional programs, 
activities, vision, and specialization. However, certain common expectations tend to 
resonate across library settings, including: 

 Well-Organized Collection: Users seek libraries with well-organized and easily 
navigable collections, ensuring efficient information retrieval. 

 Effective Communication: Clear directions, stack guides, and communication 
facilities are essential to facilitate seamless interactions with library resources. 

 Speedy Services: Users expect prompt delivery of requested materials and 
efficient circulation services. 

 Continuous Improvement: Libraries are expected to embrace continual 
improvement in services and resources, staying abreast of emerging trends. 

 Access to Electronic Resources: In an increasingly digital age, providing web-
based initiatives and electronic resources is crucial to meeting users’ modern 
research needs. 

 Information Literacy: Libraries are instrumental in promoting information 
literacy among users, enabling them to utilize available resources effectively. 

 Disaster Management: Robust disaster management protocols ensure the safety 
and preservation of the library’s invaluable resources. 

As libraries strive to meet these expectations and navigate the evolving landscape of 
information provision, a user-centric approach remains pivotal in ensuring their 
relevance and impact. By addressing these challenges and fostering a dynamic and 
responsive collection development process, libraries can better serve their communities 
and empower users to pursue knowledge. 

1.2 Criteria for Selecting Library Materials. 

The selection of materials for a library’s collection is a nuanced and strategic process 
guided by a multifaceted set of criteria. As custodians of knowledge, libraries play a 
pivotal role in shaping their communities’ intellectual landscape, catering to users’ 
diverse needs and interests. This intricate process involves a delicate balance between 
the library’s overarching mission, the dynamic preferences of its users, and the ever-
evolving realms of information and technology. At its core, the criteria for material 
selection revolve around ensuring the relevance, accuracy, and accessibility of the 
collection. Libraries must align their acquisitions with their stated mission and goals, 
whether supporting academic research, fostering community education, or providing 
recreational reading. Understanding the demographics and interests of the user base 
becomes paramount as librarians strive to create a collection that resonates with the 
diverse tapestry of their community. Accuracy involves meticulously evaluating the 
authority and reliability of information sources, ensuring that users can place 
unwavering trust in the materials housed within the library’s walls. Simultaneously, the 
criteria of currency and timeliness propel libraries to stay abreast of the latest 
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developments in various fields, offering users access to cutting-edge information. 
Additionally, the commitment to diversity and inclusivity is woven into the fabric of 
material selection, aiming to represent many perspectives, cultures, and experiences. 
These criteria, among others, collectively shape the library’s collection, transforming it 
into a dynamic reservoir of knowledge that reflects the essence of its community while 
upholding the principles of accuracy, diversity, and accessibility. 

The criteria for selecting materials for a library’s collection can vary depending on the 
type of library, its mission, and the needs of its users. However, some common criteria 
include: 

 Relevance to the Library’s Mission and Goals: The foundational criterion of 
relevance to the library’s mission and goals underscores the importance of a 
clear purpose in collection development. Libraries, academic, public, or special, 
articulate specific missions that guide their service to the community. For 
example, an academic library supporting a research university might prioritize 
scholarly materials that align with the institution’s focus. A public library, on the 
other hand, may emphasize materials catering to a diverse local population’s 
educational and recreational needs. This criterion serves as a compass, ensuring 
that every addition to the collection contributes meaningfully to the overarching 
objectives of the library. 

 User Needs and Interests: Understanding the intricacies of user demographics and 
preferences forms the heart of effective collection development. Librarians delve into their 
community’s diverse needs and interests, conducting surveys, engaging with users, and 
staying attuned to evolving trends. For instance, a community with a burgeoning interest in 
technology might see an emphasis on acquiring materials related to STEM fields. This 
criterion fosters a symbiotic relationship between the library and its users, positioning the 
collection as a reflection of the community’s intellectual and cultural appetite. 

 Accuracy and Authority: The importance of accuracy and authority cannot be overstated in 
the digital age of information. Librarians meticulously curate materials from reputable 
sources, ensuring that the information in the collection is reliable and trustworthy. Whether 
scholarly articles, non-fiction works, or digital resources, this criterion safeguards the 
library’s role as a credible and respected knowledge repository. Users, from students to 
researchers, rely on the library’s commitment to accuracy to further their understanding of 
various subjects. 

 Currency and Timeliness: The criteria of currency and timeliness propel the library to the 
forefront of contemporary knowledge. Librarians actively seek materials reflecting the latest 
developments in science, technology, literature, and other fields. This involves regularly 
updating collections, retiring outdated materials, and embracing emerging trends. By 
prioritizing the currency of information, the library positions itself as a dynamic entity, 
constantly evolving to meet the information needs of its users in an ever-changing world. 

 Diversity and Inclusivity: The commitment to diversity and inclusivity shapes the 
character of the library’s collection. Librarians strive to create a mosaic of perspectives, 
cultures, and experiences within their selected materials. This might involve curating works 
from authors of various backgrounds, representing minority voices, and including materials 
that broaden the understanding of global issues. By doing so, the library becomes a 
welcoming space for users from diverse backgrounds, fostering an inclusive environment 
where everyone can be represented in the collection. 

 Format and Accessibility: Recognizing users’ varied needs and preferences, librarians 
consider the format and accessibility of materials. In an era dominated by digital resources, 
the library may invest in e-books, audiobooks, and multimedia materials to accommodate 
different learning styles. Additionally, a focus on accessibility ensures that the collection is 
usable by individuals with disabilities. This might involve providing materials in alternative 
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formats, implementing assistive technologies, and ensuring that the library’s physical layout 
is conducive to easy navigation for all users. 

 Budget Constraints: Operating within financial constraints is a reality for most libraries. 
The budget criterion necessitates strategic decision-making, where librarians must balance 
acquiring high-quality materials and managing costs. This involves thoughtful budget 
allocation, negotiating with vendors, and exploring cost-effective options like interlibrary 
loans. By optimizing the use of resources, librarians ensure that the collection remains 
robust and aligned with the library’s mission without compromising fiscal responsibility. 

 Physical Space Constraints: In physical libraries, the spatial arrangement of materials is a 
crucial consideration. Librarians must optimize the use of available space, making decisions 
about the size and format of materials and planning for potential future expansion or 
deselection based on usage patterns. The physical space constraint criterion involves a 
meticulous approach to shelving, organizing, and maintaining the collection to provide a 
seamless and accessible experience for users navigating the library’s physical space. 

 Circulation and Usage Statistics: The circulation and usage statistics criterion introduces a 
data-driven dimension to collection development. Librarians analyze the borrowing 
patterns, popular items, and overall usage of materials to glean insights into user 
preferences. This valuable information guides decisions about weeding out less-used 
materials, acquiring additional copies of in-demand items, and adjusting the collection to 
meet the evolving needs of the user community. By leveraging usage statistics, librarians 
ensure that the collection remains dynamic and responsive to the interests and habits of 
library patrons. 

 Professional Reviews and Recommendations: Librarians rely on the expertise of 
professionals and critical reviews to assess the quality of materials. This involves staying 
informed about the scholarly and critical reception of books, journals, and other resources. 
Librarians may consult reviews from reputable sources, such as academic journals, book 
review publications, and expert recommendations. This criterion ensures that the collection 
maintains a high standard, with materials vetted by individuals with expertise in their 
respective fields. By leveraging professional reviews, librarians enhance the credibility of the 
collection and provide users with assurance regarding the quality of the materials they 
access. 

 Legal and Ethical Considerations: Operating within legal and ethical frameworks is 
paramount in selecting library materials. Librarians navigate copyright laws, intellectual 
property rights, and ethical standards to ensure that the materials selected comply with 
legal requirements. Additionally, librarians uphold principles of intellectual freedom, 
promoting open access to information while respecting individual privacy rights. This 
criterion involves carefully considering potential challenges related to censorship, 
controversial content, and the ethical responsibilities of providing a diverse and inclusive 
collection. By navigating legal and ethical considerations, librarians contribute to the 
responsible and ethical stewardship of information within the library’s collection. 

The criteria for selecting materials for a library’s collection are multifaceted and 
dynamic, reflecting the intricate interplay between the library’s mission, user needs, 
information accuracy, diversity, and the ever-evolving landscape of knowledge. 
Carefully considering these criteria ensures that libraries remain vibrant hubs of 
information, catering to the diverse needs of their communities and fostering a culture 
of lifelong learning. 

1.3 Assessing User Information Needs for Effective Library 
Collection Development. 

The art of collection development is intrinsically tied to understanding and meeting the 
diverse information needs of users. Before embarking on the crucial journey of shaping 
a library’s collection, librarians employ various methodologies to assess the intricate 

https://www.lisedunetwork.com/interlibrary-loan/
https://www.lisedunetwork.com/interlibrary-loan/
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tapestry of user preferences, academic requirements, and emerging trends. This 
proactive approach ensures that libraries remain not just repositories of knowledge but 
vibrant hubs that respond dynamically to the ever-evolving needs of their communities. 
Through a combination of user surveys and feedback mechanisms, qualitative 
engagements such as focus groups and stakeholder interviews, quantitative analysis of 
usage data, and observant interactions at service points, librarians delve into the 
intricate nuances of user behavior. Collaboration with faculty and researchers, 
leveraging technology for analytics, reviewing course syllabi, participating in library 
events, and benchmarking against peer institutions further enrich the understanding of 
user information needs. 

Assessing the information needs of library users is a crucial step in making informed 
collection development decisions. Libraries employ various methods to understand 
their user community’s preferences, requirements, and expectations. Here are several 
approaches commonly used by libraries: 

 Understanding the Landscape: User Surveys and Feedback: User surveys 
represent a proactive approach to understanding the pulse of the library’s user 
community. These surveys are meticulously crafted to solicit feedback on the 
current collection, the effectiveness of library services, and any unmet needs. The 
questions cover a spectrum of topics, from the types of materials users prefer to 
the accessibility of resources. Analyzing survey responses provides librarians 
with quantitative data and qualitative insights, guiding them in making decisions 
that align more closely with user expectations. 

 Diving into Discussions: Focus Groups and Stakeholder Interviews: Beyond the 
quantitative data gathered from surveys, librarians recognize the importance of 
qualitative insights. Focus groups bring users together for in-depth discussions, 
allowing librarians to explore nuanced opinions and delve into specific areas of 
interest. Additionally, one-on-one stakeholder interviews provide a more 
personalized perspective, especially when engaging with faculty, researchers, or 
community leaders. These conversations offer a deep understanding of the 
unique needs within different segments of the user community, informing 
targeted collection development strategies. 

 Quantitative Insights: Usage Data Analysis: Libraries are equipped with a wealth of 
data generated by user interactions with the collection. Analyzing circulation 
statistics, database usage, and other quantitative metrics provides librarians 
with a comprehensive view of user behavior. This approach helps identify 
trends, popular materials, and collection areas that may require augmentation. 
By embracing data-driven decision-making, librarians ensure that their 
collection development efforts are grounded in their users’ actual usage patterns 
and preferences. 

 Observation and Everyday Interactions: Librarians adopt a hands-on approach by 
observing user behavior within the library. By noting which sections are 
frequently visited, the types of materials users gravitate towards, and the nature 
of their research inquiries, librarians gain real-time insights into immediate user 
needs. Informal interactions at service points, such as reference desks, further 
contribute to understanding the evolving landscape of user requirements in the 
library’s day-to-day operations. 
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 Academic Synergy: Collaboration with Faculty and Researchers: Establishing strong 
partnerships with faculty and researchers is crucial for academic libraries. 
Librarians engage in ongoing conversations to understand the evolving 
information needs within specific disciplines. This collaboration ensures that the 
library collection remains aligned with the academic curriculum, supporting 
research endeavors and providing resources that enhance the educational 
experience for students. 

 Leveraging Technology: Analytics and Search Behavior: Technology has become an 
invaluable tool for understanding user behavior in the digital age. Analyzing 
search queries, tracking website interactions, and monitoring trends in online 
resource usage provide librarians with a granular view of how users navigate 
and engage with information resources. This data-driven approach helps 
libraries adapt to changing user preferences and optimize their digital offerings. 

 Course Syllabi as Roadmaps: For academic libraries, course syllabi act as roadmaps 
guiding librarians in anticipating and meeting the information needs of students 
and faculty. Reviewing syllabi enables librarians to align the collection with 
required readings and recommended materials for specific courses. This 
proactive approach ensures the library is well-equipped to support academic 
endeavors and provides resources integral to the curriculum. 

 Participation in Library Events: Programs, Workshops, and Beyond: Library events, 
programs, and workshops offer librarians direct user interactions. Engaging in 
conversations, answering questions, and gathering feedback during these events 
provide immediate insights into user interests and information needs. These 
interactions create a dynamic feedback loop, fostering a sense of community 
engagement and enabling librarians to respond swiftly to emerging needs. 

 Benchmarking for Excellence: Benchmarking with peer institutions is a strategic 
approach to continuous improvement. By comparing their collection and 
services with similar libraries, librarians identify best practices and areas for 
enhancement. This comparative analysis ensures that libraries remain at the 
forefront of providing effective information services, incorporating successful 
strategies implemented elsewhere while tailoring them to the unique needs of 
their user community. 

The intricate dance of assessing user information needs is a testament to the dynamic 
nature of libraries as adaptive learning environments. By employing a diverse array of 
methodologies, librarians ensure that collection development decisions are not just 
informed but deeply rooted in the evolving expectations of their users. As libraries 
navigate the vast seas of knowledge, the commitment to understanding and meeting 
user information needs remains a compass guiding them toward excellence and 
relevance. 
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Comprehension Exercises: 

 

1. Reading Passage : Read the following passage and answer the questions below. 

 

   Passage: 

   ``` 

   The Library Collection Development Process is a crucial aspect of library 

management, involving strategic planning, selection, and evaluation to build a 

repository of knowledge that meets the diverse needs of the community. It ensures that 

libraries remain relevant and valuable information hubs in the digital age. 

   ``` 

 

   Questions: 

   - What is the Library Collection Development Process? 

   - Why is the process essential for libraries? 

   - What are some of the key components of the Library Collection Development 

Process? 

 

2. True or False: Determine whether the following statements are true or false based on 

the passage above. 

   - The Library Collection Development Process only involves acquiring new materials. 

   - The process ensures that libraries adapt to changing community needs. 

   - Collection development is not important in the digital age. 

 

Vocabulary Exercises: 

 

1. Word Matching: Match the words on the left with their meanings on the right. 

 

   Words: 

   1. Repository 
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   2. Aspirations 

   3. Amalgamate 

   4. Bastions 

 

   Meanings: 

   a. A place where things are stored or can be found. 

   b. Strongholds or defenders of a particular principle or activity. 

   c. To combine or unite to form one organization or structure. 

   d. Hopes or ambitions for the future. 

 

2. Synonyms and Antonyms: Provide a synonym and an antonym for each of the 

following words from the passage: 

   - Vital 

   - Dynamic 

   - Evolution 

 

Grammar Exercises: 

 

1. Sentence Correction: Correct the following sentences for grammar mistakes. 

   - "Library collection development process is not important for modern libraries." 

   - "It ensuring that libraries remain valuable information hubs." 

   - "Selection and evaluation are two key components of the process." 

 

2. Sentence Completion: Complete the following sentences with the appropriate verb 

form. 

   - Librarians _________________ (play) a pivotal role in shaping the library's identity. 

   - The collection development process _________________ (involve) strategic planning 

and evaluation. 

   - Acquisition programs _________________ (ensure) that libraries acquire necessary 

materials. 
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Translation Exercises: 

 

Translate the following sentences from English to Arabic: 

1. "Library Collection Development ensures that libraries meet the diverse needs of 

their communities." 

2. "The process involves strategic planning, selection, and evaluation of resources." 

3. "Libraries serve as vital information hubs in the digital age." 

 

Filling Blanks: 

 

Fill in the blanks with the appropriate words from the word bank: 

 

Word Bank: vibrant, intricate, repository, evolving 

 

1. The Library Collection Development Process is an _________________ journey that 

encompasses strategic planning. 

2. Libraries aim to build a _________________ of knowledge that meets the diverse 

needs of their communities. 

3. The collection development process ensures that libraries remain _________________ 

information hubs. 

4. The needs of library users are constantly _________________, requiring adaptation 

and innovation. 
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Unit 6 : Digital Libraries 

 

What is Digital Library? 

By MD. ASHIKUZZAMANMarch 11, 2023Updated:December 18, 2023 

 

Retrieved from :https://www.lisedunetwork.com/what-is-digital-library/ 

 

In today’s digital age, libraries are no longer limited to physical spaces with books and 
other printed materials. Digital libraries have emerged as a valuable resource for 
accessing a vast collection of digital materials, including e-books, e-journals, digital 
images, videos, and other resources. 

A digital library is a collection of digital materials that can be accessed and searched 
online. Unlike traditional libraries, digital libraries do not require physical storage space 
for books or other materials. Instead, the digital materials are stored in electronic 
format on servers, and users can access them through the internet from anywhere in the 
world. 

One of the main advantages of digital libraries is their accessibility. They can be 
accessed from anywhere in the world with an internet connection, making them ideal 
for people who live in remote areas or cannot easily travel to a physical library. Digital 
libraries are also available 24/7, so you don’t have to worry about library opening hours 
or returning books on time. 

Another advantage of digital libraries is their searchability. Digital libraries often have 
powerful search tools that allow users to quickly find the information they need. This 
can save researchers and students significant time and effort in their search for relevant 
materials. Digital libraries also offer a greater level of convenience for users. Users can 
access a vast collection of materials with a few clicks without leaving their homes or 
offices. This can save time and money on travel expenses and provide a more flexible 
learning environment. 

In addition, digital libraries offer a greater level of preservation for materials. Digital 
materials can be stored and preserved more easily than physical materials, which can 
deteriorate over time. This ensures that important information is not lost or damaged 
and can be accessed by future generations. Digital libraries have also become a valuable 
resource for promoting cultural heritage and providing access to rare or unique 
materials. Libraries worldwide are digitizing their collections and making them 
available online, providing access to materials that were previously only available to a 
limited number of people. 

Despite their many advantages, digital libraries also face challenges. One of the biggest 
challenges is ensuring the authenticity and accuracy of digital materials and their long-
term preservation. Digital materials can also be subject to copyright laws, limiting their 
availability to users. 

https://www.lisedunetwork.com/author/fujitsulh531/
https://www.lisedunetwork.com/what-is-digital-library/
https://www.lisedunetwork.com/library-is/
https://www.lisedunetwork.com/library-collections-materials/
https://www.lisedunetwork.com/e-book/
https://www.lisedunetwork.com/electronic-journal-e-journal/
https://www.lisedunetwork.com/different-types-library-traditional-automated-digital-hybrid-virtual-etc/
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Overall, digital libraries are a valuable resource for researchers, students, and anyone 
looking for easy access to a wide range of digital materials. As technology continues to 
advance, digital libraries will continue to play an essential role in the preservation and 
dissemination of knowledge and information. 

1.1 What is a Digital Library? 

A digital library is a dynamic and accessible repository of digital resources that 
transcends the physical constraints of traditional libraries. Unlike their brick-and-
mortar counterparts, digital libraries harness the power of technology to collect, 
organize, and disseminate a vast array of information in digital formats. These 
repositories encompass many materials, including e-books, academic journals, 
multimedia content, archival collections, and other digital resources. Digital libraries 
are characterized by their ability to provide users with remote access to knowledge, 
fostering inclusivity and overcoming geographical limitations. They often incorporate 
advanced search functionalities, metadata systems, and user-friendly interfaces to 
facilitate efficient navigation and retrieval of information. The digital library concept 
reflects technology’s transformative impact on information management, offering a 
space where users can explore, learn, and engage with a diverse and ever-expanding 
digital landscape. 

Digital libraries are becoming increasingly popular as more and more people turn to the 
Internet for research and reading. They offer several advantages over traditional 
libraries, including: 

 Accessibility: Digital libraries can be accessed from anywhere in the world with 
an internet connection, making them ideal for people who live in remote areas or 
cannot easily travel to a physical library. 

 Convenience: Users can access digital libraries 24/7 without worrying about 
library opening hours or returning books on time. 

 Searchability: Digital libraries often have powerful search tools that allow users 
to quickly find the necessary information. 

 Preservation: Digital materials can be stored and preserved more easily than 
physical materials, which can deteriorate over time. 

Digital libraries are a valuable resource for researchers, students, and anyone looking 
for easy access to a wide range of digital materials. 

1.2 Components of a Digital Library. 
A digital library is a complex system involving various components working together to 
provide users with access to various digital resources. Here are the main components of 
a digital library: 

1. Digital Resources: Digital resources are the primary components of a digital 
library. These resources include e-books, e-journals, digital images, videos, audio 
recordings, and other digital media. 

2. Metadata: Metadata is the information about the digital resources that makes 
them easier to find and access. Metadata includes the title, author, subject, and 
keywords associated with the digital resources. 

https://www.lisedunetwork.com/digital-library/
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3. Digital Repository: The digital repository is where the digital resources are 
stored. It is a digital storage system that can hold large amounts of data and 
make it accessible to users. 

4. Digital Preservation: Digital preservation ensures that digital resources are 
preserved for long-term access and use. This involves processes such as data 
backup, data migration, and data recovery. 

5. User Interface: The user interface is the platform through which users access 
digital resources. The user interface is designed to be user-friendly and intuitive, 
making it easy for users to search for and access the resources they need. 

6. Authentication and Authorization: Authentication and authorization are the 
processes through which users are granted access to digital resources. Users 
may need to log in with a username and password, or they may need to be 
authorized by an administrator before they can access specific resources. 

7. Search and Retrieval: Search and retrieval are the processes through which users 
can search for and access digital resources. These processes involve search 
algorithms and indexing techniques that enable users to find the resources they 
need quickly and efficiently. 

8. Licensing and Copyright: Licensing and copyright are essential components of a 
digital library. Digital libraries must ensure they have the right to distribute and 
provide access to digital resources and comply with copyright laws and licensing 
agreements. 

9. Analytics: Analytics are the tools used to collect data about user behavior, 
resource usage, and other key metrics. This data can be used to improve the 
digital library and enhance the user experience. 

1.3 Work Flow of a Digital Library. 

The workflow of a digital library involves several stages, from acquiring digital content 
to its organization, storage, retrieval, and dissemination to users. Here is a general 
overview of the workflow: 

1. Acquisition of Digital Content: 
o The process begins with acquiring digital content, which may include e-

books, academic papers, multimedia resources, databases, and more. 
o Content can be acquired through purchases, subscriptions, donations, or 

collaborations with content providers. 
2. Metadata Creation and Cataloging: 

o Metadata, including information such as title, author, subject, and 
keywords, is crucial for organizing and retrieving digital content. 

o Librarians and information professionals create and assign metadata to 
each digital item, ensuring accurate and comprehensive cataloging. 

3. Storage and Preservation: 
o Digital content needs secure and reliable storage systems to prevent data 

loss and ensure long-term preservation. 
o Preservation strategies, such as redundant backups and adherence to 

digital preservation standards, are implemented to safeguard the 
integrity of the digital collection. 

4. Indexing and Searchability: 
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o Indexing involves creating search indices based on the metadata and 
content of digital items to enhance search capabilities. 

o Efficient search algorithms and interfaces are implemented to enable 
users to locate and retrieve digital resources quickly and accurately. 

5. User Access and Authentication: 
o User access control and authentication systems are implemented to 

ensure that only authorized users can access certain resources. 
o Digital libraries may access resources through various means, including 

IP authentication, username/password systems, or single sign-on 
mechanisms. 

6. User Interface and Interactivity: 
o A user-friendly interface is crucial for facilitating user interaction with the 

digital library. 
o The interface should provide advanced search options, browsing 

capabilities, and interactive tools to enhance the user experience. 
7. User Services and Support: 

o Digital libraries often offer additional user services, such as reference 
assistance, online tutorials, and help desks to support users in navigating 
the digital collection. 

o Librarians may assist users in refining search queries, locating specific 
resources, and utilizing advanced features. 

8. Usage Statistics and Analytics: 
o Monitoring the usage of digital resources through analytics helps assess 

the popularity and relevance of different items. 
o Usage statistics can inform collection development decisions and resource 

allocation strategies. 
9. Content Updates and Maintenance: 

o Digital libraries require regular updates, including the addition of new 
content, removal of outdated materials, and updates to metadata. 

o Ongoing maintenance ensures the relevance and accuracy of the digital 
collection. 

10. Collaboration and Outreach: 
o Digital libraries may collaborate with other institutions, content 

providers, and researchers to expand their collections and enhance the 
diversity of resources. 

o Outreach efforts, including educational programs and promotional 
activities, help raise awareness about the digital library and its offerings. 

This workflow is iterative and dynamic, adapting to technological advancements, user 
needs, and changes in the digital information landscape. 

1.4 The Advantages of a Digital Library. 
Digital libraries have emerged as dynamic knowledge hubs, offering many advantages 
that transcend the traditional confines of brick-and-mortar libraries. The transition 
from physical to digital repositories has revolutionized how individuals access, interact 
with, and contribute to a wealth of information. The advantages of a digital library are 
manifold, ranging from unparalleled accessibility and diverse collections to efficient 
search capabilities and cost-effectiveness. Digital libraries offer numerous advantages 



 95 

that contribute to the efficiency, accessibility, and flexibility of information 
management. Here are some key advantages of digital libraries: 

  

o Unparalleled Accessibility: Digital libraries transcend the limitations of 
physical boundaries, providing users with unparalleled accessibility to a 
vast array of resources at any time and from anywhere. Whether one is a 
student, researcher, or lifelong learner, accessing a digital library 
remotely ensures that knowledge is no longer confined to the walls of a 
traditional library. 

o Diverse and Extensive Collections: The digital realm accommodates an 
extensive and diverse range of materials, from e-books and academic 
journals to multimedia resources and archival content. This diversity 
caters to a wide spectrum of interests and academic disciplines, enriching 
the learning experience for users with varied preferences. 

o Efficient Search and Retrieval: Advanced search functionalities and 
indexing systems in digital libraries empower users to locate specific 
information swiftly. The efficiency of information retrieval in digital 
libraries far surpasses traditional methods, saving valuable time and 
effort. 

o Cost-Effectiveness: Digital libraries offer a cost-effective solution to 
information management. The expenses of maintaining physical 
collections, including storage space, preservation efforts, and printing 
costs, are significantly reduced. This cost efficiency allows institutions to 
allocate resources more strategically. 

o Space Optimization: Unlike traditional libraries that require physical 
space for shelves and storage, digital libraries capitalize on the compact 
nature of digital content. This space optimization enables the storage of 
vast amounts of information in a format that is both efficient and easily 
accessible. 

o Multimedia Integration: Digital libraries seamlessly integrate various 
forms of multimedia, such as audio, video, and interactive content. This 
multimedia integration enhances the learning experience, making 
education more engaging and adaptable to diverse learning styles. 

o Real-Time Updates: Digital content can be updated and revised in real-
time, ensuring users can access the latest information. This feature is 
particularly valuable in fields where knowledge evolves rapidly, allowing 
users to stay current with the latest developments. 

o Remote Learning and Collaboration: Digital libraries are pivotal in 
facilitating remote learning, providing users access to educational 
resources outside traditional classrooms. Additionally, they foster 
collaboration among researchers, educators, and students, creating a 
global community of learners. 

o Environmental Sustainability: By reducing the need for physical 
materials and the associated paper production, digital libraries contribute 
to environmental sustainability. This eco-friendly approach aligns with 
the global push for greener practices in various sectors, including 
information management. 
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o Customization and Personalization: Digital libraries empower users to 
customize their experience, creating personal libraries, saving favorites, 
and receiving tailored recommendations. This customization enhances 
user engagement and satisfaction, creating a more personalized learning 
journey. 

o Preservation and Security Measures: Robust preservation strategies, 
including redundant backups and adherence to digital preservation 
standards, ensure the longevity and security of digital content. These 
measures protect against data loss, damage, or unauthorized access. 

o Integration with Learning Management Systems (LMS): The seamless 
integration of digital libraries with Learning Management Systems (LMS) 
streamlines incorporation of digital resources into educational courses. 
This integration enhances the learning experience for both educators and 
students. 

o Global Knowledge Sharing: Digital libraries facilitate global knowledge 
sharing by allowing users to access resources worldwide. This 
democratization of information contributes to disseminating diverse 
perspectives and fosters a more interconnected global community. 

o Efficient Distribution of Scholarly Journals: Digital libraries have 
played a pivotal role in making scholarly journals more accessible. 
Electronic access to journals reduces distribution costs, making research 
findings available to a broader audience and accelerating the pace of 
scientific discovery. 

o Adaptability to Emerging Technologies: Digital libraries exhibit a 
remarkable adaptability to emerging technologies. By integrating 
innovations such as artificial intelligence and machine learning, digital 
libraries stay at the forefront of technological advancements, enhancing 
overall functionality and user experience. 

Digital libraries are beacons of progress, ushering in a new era of knowledge 
exploration and accessibility. Their advantages address the evolving needs of 
contemporary users and pave the way for a more inclusive, sustainable, and 
technologically advanced future. As we continue to embrace the digital age, digital 
libraries remain invaluable assets in our quest for knowledge and lifelong learning. 

1.5 Challenges associated with digital libraries. 

While digital libraries offer numerous advantages, they face challenges with the 
dynamic nature of technology, information management, and evolving user 
expectations. Here are some key challenges associated with digital libraries: 

 Digital Divide: A significant challenge is the existence of a digital divide, where 
not all individuals or communities have equal access to digital technologies. 
Limited access to computers, the internet, and digital literacy skills can create 
disparities in benefiting from digital library resources. 

 Preservation of Digital Content: Ensuring the long-term preservation of digital 
content is a persistent challenge. Technological obsolescence, file format 
changes, and the risk of hardware failure can threaten the integrity and 
accessibility of digital collections over time. 
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 Copyright and Licensing Issues: Digital libraries often grapple with complex 
copyright and licensing issues related to their digital resources. Balancing the 
need for open access with copyright restrictions and licensing agreements 
requires careful navigation to avoid legal challenges. 

 Security and Privacy Concerns: Protecting the security and privacy of users 
and digital content is a paramount challenge. Cybersecurity threats, data 
breaches, and unauthorized access pose risks that digital libraries must address 
through robust security measures and encryption protocols. 

 Quality of Metadata: The effectiveness of digital libraries heavily relies on 
accurate and comprehensive metadata. Inaccurate or incomplete metadata can 
hinder search and retrieval, impacting user experience. Maintaining high-quality 
metadata requires careful curation and ongoing efforts. 

 Digital Preservation Standards: Establishing and adhering to digital 
preservation standards is crucial for maintaining the authenticity and 
accessibility of digital collections. However, the lack of universally accepted 
standards and evolving technologies can pose challenges in creating sustainable 
preservation strategies. 

 Technological Obsolescence: Rapid technological advancements can lead to the 
obsolescence of hardware and software platforms that access digital content. 
Digital libraries must regularly update their infrastructure to ensure 
compatibility with new technologies, which can be resource-intensive. 

 User Training and Digital Literacy: Promoting user training and digital literacy 
is essential for maximizing the benefits of digital libraries. Many users, especially 
in specific demographics, may lack the necessary skills to navigate digital 
interfaces, limiting their ability to engage with digital resources fully. 

 Funding and Sustainability: Digital libraries often require substantial initial 
investments in technology, infrastructure, and personnel. Securing ongoing 
funding and ensuring long-term sustainability can be challenging, particularly for 
smaller institutions or those facing budget constraints. 

 Information Overload: The abundance of digital information can lead to 
information overload, making it challenging for users to sift through vast 
collections and identify relevant resources. Digital libraries must implement 
effective search and categorization mechanisms to address this issue. 

 Interoperability Challenges: Achieving interoperability between different 
digital library systems and platforms can be complex. Inconsistent data formats, 
metadata standards, and incompatible technologies may hinder seamless 
collaboration and resource sharing among digital libraries. 

 Evolving User Expectations: Users’ expectations for the functionality and 
features of digital libraries are constantly evolving. Staying aligned with user 
needs and preferences requires ongoing updates and enhancements, challenging 
digital libraries to remain relevant and user-friendly. 

Addressing these challenges requires a concerted effort from digital libraries, 
policymakers, technology developers, and the broader community. Continuous 
innovation, collaboration, and a commitment to addressing issues related to access, 
preservation, security, and usability are essential for the continued success of digital 
libraries. 

1.6 Role of digital libraries in e-learning or online learning. 
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Digital libraries are pivotal in e-learning or online learning, providing essential 
resources and support to educators and learners. Their influence extends across various 
aspects of the online learning landscape, enhancing accessibility, collaboration, and the 
overall educational experience. Here are several key roles that digital libraries fulfill in 
the context of e-learning: 

 Access to Vast and Diverse Resources: Digital libraries offer a rich repository 
of digital content, including e-books, academic journals, multimedia resources, 
and other educational materials. This extensive and diverse collection caters to 
the needs of learners across various subjects and levels, providing a 
comprehensive resource base for online courses. 

 24/7 Accessibility: One of the fundamental advantages of digital libraries in e-
learning is the ability to access resources anytime, anywhere. Learners can 
engage with educational materials conveniently, fostering a flexible and 
asynchronous learning environment that accommodates diverse schedules and 
time zones. 

 Support for Remote Learning: In remote or distance learning, digital libraries 
serve as virtual learning hubs, connecting students and educators irrespective of 
geographical distances. This is especially valuable when physical attendance at 
traditional libraries is not feasible. 

 Enhanced Search and Navigation: Digital libraries offer advanced search 
functionalities and efficient navigation tools, enabling learners to locate specific 
information within vast collections quickly. This feature streamlines the research 
process, saving time and enhancing the overall efficiency of online learning. 

 Multimedia Integration: Digital libraries seamlessly integrate various forms of 
multimedia, including audio, video, and interactive content. This multimedia 
richness enhances the learning experience, making online courses more 
engaging and accommodating different learning styles. 

 Support for Collaborative Learning: Digital libraries facilitate collaboration 
among learners and educators through features such as discussion forums, 
collaborative spaces, and shared resources. This collaborative dimension 
enhances the sense of community and knowledge exchange within online 
learning environments. 

 Integration with Learning Management Systems (LMS): Digital libraries can 
integrate seamlessly with Learning Management Systems (LMS), the platforms 
commonly used for managing and delivering online courses. This integration 
ensures a cohesive learning experience by embedding digital resources directly 
into the online course structure. 

 Customization and Personalization: Learners can customize their learning 
experience by creating personal libraries, saving favorite resources, and 
receiving personalized recommendations. This level of customization caters to 
individual preferences, promoting a more engaging and tailored learning 
journey. 

 Real-Time Updates and Revisions: Digital libraries allow for real-time updates 
and revisions of educational materials. This ensures learners access to the latest 
information and resources, particularly important in dynamic fields where 
knowledge evolves rapidly. 

 Facilitation of Research and Project Work: Digital libraries provide valuable 
support for research projects and assignments in online courses. Learners can 
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access scholarly articles, research papers, and other authoritative sources, 
fostering a research-driven approach to online learning. 

 Educational Support Services: Many digital libraries offer additional 
educational support services, including reference assistance, tutorials, and help 
desks. These services contribute to a positive and supportive learning 
environment for online students. 

 Global Knowledge Sharing: Digital libraries enable global knowledge sharing 
by allowing learners to access resources worldwide. This diversity of 
perspectives contributes to a richer learning experience and a more globalized 
understanding of the subject matter. 

In summary, digital libraries are integral to e-learning ecosystems, providing the 
infrastructure and resources to create engaging, flexible, and accessible online learning 
experiences. Their roles extend beyond mere repositories of information, actively 
shaping the landscape of contemporary education by fostering collaboration, 
customization, and continuous learning opportunities. 

1.7 Digital Libraries and Copyright Considerations: 

Digital libraries navigate a complex landscape of copyright and intellectual property 
rights in the digital realm, aiming to balance the need for open access to information 
with legal and ethical considerations. Here are several ways in which digital libraries 
address concerns related to copyright and intellectual property rights: 

 Compliance with Copyright Laws: Digital libraries adhere to copyright laws 
and regulations to ensure they operate within legal frameworks. They carefully 
navigate copyright restrictions, licensing agreements, and fair use provisions to 
provide access to materials while respecting the rights of copyright holders. 

 Clear Copyright Policies: Digital libraries often establish and communicate 
clear copyright policies. These policies outline the terms for making materials 
available, specifying permissible uses, restrictions, and compliance with 
copyright regulations. Clear communication helps users understand their rights 
and responsibilities when accessing and using digital library resources. 

 Permission and Licensing: Digital libraries seek permissions and licenses from 
copyright holders when necessary. This proactive approach involves obtaining 
explicit permission to digitize, reproduce, and distribute copyrighted materials, 
ensuring compliance with intellectual property laws and respecting the rights of 
content creators. 

 Fair Use Considerations: Digital libraries apply fair use principles when 
providing access to copyrighted materials. Fair use allows for the limited use of 
copyrighted content for purposes such as education, research, criticism, and 
commentary. Digital libraries carefully assess whether their use falls within the 
parameters of fair use, considering factors such as purpose, nature, amount, and 
effect on the market. 

 Digital Rights Management (DRM): Some digital libraries implement Digital 
Rights Management (DRM) technologies to control access to and use of digital 
content. DRM can include encryption, access controls, and usage restrictions to 
prevent unauthorized distribution and use of copyrighted materials. 
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 Development of Open-Access Content: Digital libraries actively support 
creating and disseminating open-access content. Open access materials are often 
subject to licenses, allowing users to access, reuse, and redistribute content 
without traditional copyright restrictions, promoting a more permissive and 
collaborative environment. 

 Metadata and Attribution: Proper metadata practices and attribution are 
crucial in digital libraries. Providing accurate information about the authorship, 
source, and usage rights of digital content helps users understand the copyright 
status of materials. This transparency aids in the ethical and legal use of the 
resources. 

 Educational Initiatives: Digital libraries engage in educational initiatives to 
raise awareness about copyright issues. They provide guidance to users on 
understanding copyright laws, fair use, and proper citation practices. 
Educational efforts aim to empower users with knowledge about intellectual 
property rights and ethical use of digital resources. 

 Negotiation and Collaboration: Digital libraries often negotiate and collaborate 
with copyright holders, publishers, and content creators. These partnerships 
may lead to agreements that allow for the legal and authorized sharing of 
copyrighted materials, ensuring that digital libraries can provide valuable 
resources to their users. 

 Temporary Access and Licensing Models: Some digital libraries adopt 
temporary access models or licensing agreements for specific materials. These 
agreements may allow for limited-time access to digital content, aligning with 
copyright holders’ interests while providing users with the necessary resources 
for a defined period. 

By employing a combination of legal compliance, transparent policies, fair use 
considerations, and educational initiatives, digital libraries strive to address copyright 
and intellectual property rights concerns in the digital realm. These efforts aim to create 
a balance between promoting open access to information and respecting the rights of 
content creators and copyright holders. 
 

 

Suplimentary Material 

 

Smith, Alastair G. (2000)  "Search features of digital libraries"  Information Research, 5(3) 

Available at: http://informationr.net/ir/5-3/paper73.html 

 

 

 

Comprehension Exercises: 

 

1. Reading Passage: Read the following passage and answer the questions below. 

 

   Passage: 

   ``` 

   Libraries have always been vital hubs of knowledge dissemination and community 

engagement. From ancient scrolls to digital databases, libraries have evolved to meet the 

https://www.lisedunetwork.com/open-access/
http://informationr.net/ir/5-3/paper73.html
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changing needs of society. Today, they serve as dynamic spaces for learning, research, and 

cultural exchange. 

   ``` 

 

   Questions: 

   - What are the roles of libraries in society? 

   - How have libraries evolved over time? 

   - What are some of the functions libraries serve today? 

 

2. True or False: Determine whether the following statements are true or false based on the 

passage above. 

   - Libraries only deal with physical books. 

   - Libraries have remained unchanged throughout history. 

   - Libraries provide spaces for cultural exchange. 

 

Vocabulary Exercises: 

 

1. Word Matching: Match the words on the left with their meanings on the right. 

 

   Words: 

   1. Dissemination 

   2. Evolve 

   3. Dynamic 

   4. Research 

 

   Meanings: 

   a. The act of spreading something, especially information, widely. 

   b. To develop gradually, especially from a simple to a more complex form. 

   c. Energetic, constantly changing or progressing. 

   d. Systematic investigation into and study of materials and sources in order to establish 

facts and reach new conclusions. 

 

2. Synonyms and Antonyms: Provide a synonym and an antonym for each of the following 

words from the passage: 

   - Vital 

   - Engagement 

   - Evolution 

 

Grammar Exercises: 

 

1. Sentence Correction: Correct the following sentences for grammar mistakes. 

   - "The librarians job is to maintain the library organized." 

   - "We was reading books in the library yesterday." 

   - "She don't like to read fiction." 

 

2. Sentence Completion: Complete the following sentences with the appropriate verb form. 

   - The librarian _________________ (organize) the books according to their categories. 

   - Researchers _________________ (conduct) experiments in the library's lab. 

   - The children _________________ (read) picture books in the children's section. 
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Translation Exercises: 

 

Translate the following sentences from English to Arabic: 

1. "The library is a treasure trove of knowledge." 

2. "She borrowed three books from the library yesterday." 

3. "Libraries provide access to a wide range of resources." 

 

Filling Blanks: 

 

Fill in the blanks with the appropriate words from the word bank: 

 

Word Bank: community, resources, diverse, information 

 

1. Libraries offer _________________ for people of all ages and backgrounds. 

2. Librarians help patrons find the _________________ they need. 

3. In today's world, libraries serve as _________________ centers. 

4. The internet has made it easier to access _________________ from around the world. 

 

 

 

 

Exam paper about Digital Libraries (.../20) 
 

Reading Comprehension (6 marks) 

 

1. Read the provided excerpt about digital libraries and answer the following questions: 

 

   a) What is the primary advantage of digital libraries mentioned in the excerpt? (1.5marks) 

 

   b) According to the excerpt, what are the main components of a digital library? List any 

four. (1.5 marks) 

 

   c) Explain one challenge associated with digital libraries as discussed in the excerpt. (1.5 

marks) 

 

   d) How do digital libraries contribute to e-learning or online learning, according to the 

excerpt? Provide one role mentioned. (1.5 marks) 

 

Vocabulary (3 marks) 

 

2. Choose the correct definition for each of the following terms based on their usage in the 

provided excerpt: 

 

   a) Accessibility (0.5 marks) 

 

   b) Repository (0.5 marks) 

 

   c) Authentication (0.5 marks) 

 

   d) Dissemination (0.5 marks) 
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   e) Collaboration (0.5marks) 

 

   f) Democratization (0.5 marks) 

 

Verb Tenses (2marks) 

 

3. Rewrite the following sentences from the provided excerpt, changing the verb tense as 

indicated: 

 

   a) Original: "Digital libraries often have powerful search tools." 

      Rewrite using future tense. (0.5 marks) 

 

   b) Original: "Digital content needs secure and reliable storage systems." 

      Rewrite using past perfect tense. (0.5 marks) 

 

   c) Original: "Digital libraries serve as virtual learning hubs." 

      Rewrite using present continuous tense. (0.5 marks) 

 

   d) Original: "Many digital libraries offer additional user services." 

      Rewrite using present perfect tense. (0.5marks) 

 

Grammar and Written Expression (9marks) 

 

4. Identify and correct the grammatical errors in the following sentences from the provided 

excerpt: 

 

   a) "Digital materials can be stored and preserved more easily than physical materials, which 

can deteriorate over time." (1 mark) 

 

   b) "These repositories encompass many materials, including e-books, academic journals, 

multimedia content, and other digital resources." (1 mark) 

 

   c) "The efficiency of information retrieval in digital libraries far surpasses traditional 

methods." (1 mark) 

 

   d) "Their roles extend beyond mere repositories of information, actively shaping the 

landscape of contemporary education." (1 mark) 

 

Essay Writing  

 

5. Write a short essay (200-250 words) discussing the impact of digital libraries on language 

learning and literacy development. Include examples from the provided excerpt to support 

your argument. (5marks) 

 

 

 

 

 

 


